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nongnousinj
i F. ordinance; llfchangedfrorn the original creatingordiriance)

G, lriterlocal Agreement

N. sreuard counrvPurchase Assistance Program Policy

l. Repair, lienaoiricarionand Reconslmct‘lcn housing wrograni Policy

l. small—end largescale Acquisition, New Consrruct‘ion and Reha acion Policy

K arevard county's code ofOrdinarice, chapter 62, Article xvii, section 52-6301

I. vroerarnDetails:

A. [6(5)
Name of LocalGovernment orevard county
Dues rnis LHAP contain an rncerlocalagieemen? No
If yes, name oi other localgovernmenllsl N/A

a Purpose of mepmvaml
- 1o meet rnenous g needs of the vervlow, low and moderate-income households;. To expand production of and preserve affordaule housing; and. or further the housing elemenr olrhe local government comprehensive plan specific to ailordaole housing.

c rlsul years covered bythe Plan: 2024-2025, 2025-2016, 2016-2017

I: Governance: The SHIP Program is esta ed in accordance Withse n 42030779079, FloridaSretuces and
Chapter 6737, FluridzAdminisrrarivecode. cities and Counries musr he in compliance with these applicable
statutes, rules and any additional requiremenrs as esiaoiisned rhrough the legislative process.

e. local Hauslnl vartnership: rneSHIP Program encourages ouilding active partnerships between governmenr,
lending institutions, bulldels and developers, nor-for-profit and communiry-oased housing providers and
service ergamxalinns, providevs of professional services relared to alfordaole housing, advocares for low
income persons, real esrareprofessionals, persons or enrrries that can provide housing or suppon services,
and lead agencies of die local connnuumsorcare

r. Leveraging: The Plan is intended ro increase the availaoi iv of affordable residential units oyconioining local
resources and coslsaving measures into a local housing partnership and using public and private funds to
reduce tne cost of housing. SHIP funds may be leveraged with or used to supplemenr ornerrlorioa Housing

' ance Corporanon programs and m provide localmatches to obtain federal housinggrants or programs

6. Public input: Publicinput was solicitedthrough face~lo-lacemeetings With housing providers, social service
providers and Incal lenders and neighborhood associations Public input was soli ted liirough the local
newsoaper in the advenising of the Local Housing Assistance Plan and the Notice of Funding Availability.
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ii. Adverti ng and outreach: SHIP funding availability shall he advenised in a newspaper of general circulation
and periodicals serving ethnic and diverse neighborhoods, at least 30 days before the beginning cif the
application period. if no funding is available due to a waiting list, no notice oflunding availability is required.

I. w: s‘s/Prinril . wait lists will be established when applicants apply to the county SHlP programs Those
households on the w 't list w' I be contacted by sxa? when their oueuenumber is reached The intake list will
be mainra ned with applicants isted in an order that is consistent with the time that their preliminary intake
(Application) lonris were submitted. intake numbers will be a ned based on that order. ll necessary,
adjustments to the intake list wrll be made to achieve any established funding priorities as described in this
plan. Prioritiestor hinding described herein apply to all strategres unless otherwise stated in the strategy,
Once there is a list o1eligible applicants, they will be ranked based on the priorities provided below. wait lists
will be established when there are eligible applicants for strategies that no longer have lun ng available
Those households on the waiting list will be noti?ed oltheir status Applicants will tie ma' ta' ed in an order
that is mnslslenl with the time completed applications were submitted as well as any established funding
priori 'es as described in this plan

a. ludiustrnentsto Wai lists: The department will adiust the intake list to achieve any established
tundmg priorities. Once there is a list ol eligible applicants, they will be ranked based on the
priorities provided below;

b. itanicing Priority.

i Emergency loans fol home repair related to a declared disaster that needs immediate
mitigation to prevent damage or funher damage to the home or to rescitve an immediate
health hazard to the occupants

ii. Special Needs households (until the program's reouiredpercentage has been met)

iii. Very loweincome applicant relerrais from local Nonepvo?l Affordable Housing Organizations

iv. Very Iolenmme households (until the program's reouiredpercentage has been met)

v iowrincome households (until the program's required percentage has been met)

vi. Mnderaleeinmmehnusehalds

All priorities being eoual, the date and time that the application is received will determine the wait list number

riminatio . n accordance with the pro
basis oi race, color, religion, sex, national ori
prooess (or el e housing

on: 0755.76010160 37, I IS unlaqul (D discriminate all the
n, age, handicap, or marital status in the award appiication

K. Support services and Counseling support services are available from various sources Available support
services may include but are not rnited to- Homeownership Counseling [We and Post), Credit counseling,
Tenant counseling Foreclosure counseling, and Transportation.
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Pulchase Price limlls: The sales price or value ol new or existing eligible housing may not exceed 90% at the
average area puvchase pr‘lce in the statistiCal BIEB ‘lnwhich the eligible houslng is located Such average area
purchase che may be "let Calculated fol any ilcmumh pariud beglnning um game! than the fuur?l (alendar

year prior to the year in which the award occurs The sales price of new and existing units, which can be
lower but may not exceed 90% oi the average area purchase price established by the u.s Treasury
department or as described above

The methodology used is,

U,5,Tieasury Department x
LocalHFA Numbers

l',

lnoonie limits, Kent Limitsand A?ordability: The income and Rent Limitsused in the SHIP nglim are
updated annually by the Department of Housing and Urban Development and posted at
www otidahousing rg

"Affamab/E”mean} that monthly mn? or manq?ge payments [lulu/1mg taxes and insurance 410not ”need
30 percent ofthat amount which represents the percentage ofthe median annual gross income for the
households as indicated in sections 420.9071, [5. Howevzl, it rs not the intent to limit on individual
Ilauszho/d‘s ability to devote rnare than says we income [or housing, and housing [or which a household
devotes more than 30% of its income shall be deemedA?ordaalei] the [irst institutianal mortgage lender is
Satis?edthat the household can a/fo/dmortgage payments in excess nfthe 30% benchmark and in the rose
Ufrenm/housing does not exceed those rental limits adyustedfor bedroom size.

Weliare Transition program:should an eligible sponsor be used, a quali?cation system and selection criteria
tor applications tor Awards to eligible sponsors shall be developed, whic includes a description that
demonstrates hnw eligible sponsors that employ personnel lrorn the Weliare Transition Program vvillbe given
prelerente in the selection process.

Mani ring and First night at netusal: in the case at rental housing the statl and any entity that has
administrative authoriiy lor implementing the local housing assistance plan assisting rental developments
shall annually monitor and deterrnine tenant eligi lity or, to the extent another governmental enmy provides
periodic monitoring and determination, a municipality, county, or local housing tinancing authority may rely
on such monitoring and detelmlnallon chenam hillty. Hnwzven any loan of glam in the original amount
0'510,DOOor less Shall not be Subject to these annual monitoring and determination of tenant Eligibility
requirements Tenant eligibilitywill be nionitored annually for no less than is years or the term at assistance
whichever is longer unless as site ed above, Eligiblesponsors that otter rental housing lor sale beiore 15
years or that have remaining mortgages runded under this program must give a ?rst right of refusal to eligible
nonproiit organizations tor purchase at the current market value lor continued occupancy by eligible persons

Admlnistnliv: budget; it lilIErilembudget is attached as txh A. The city/county ?nds that the moneys
deposited in the local housing assistance trust lurid are netessary to administer and implement the local
ho ' g assistance plan

Sea/on 42119075 Flat-Ma Statute and chapter 57-37, Florida Admlrllxmnlve code, states: "A county or an
eligible municipality may not exceed the 5 percent limitation on administrative costs, unless its governing
body finds, by resolution, that 5 percent o/ the local housing distribution plus 5 percent o/pragrani income is
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dinsu/yrcrenr to adequately pay the necessary casts ofalimmlsxe/lng the local housing assistance plan

Sminn 4219075 Florida Statute and chapter 57737, Marita Administrative Code, further states: ”The cast

l7fadministering the program may not exceed 10 percent a] the local housing drstnoution plus 5 percent of
program income deposited into the trust lund, except that small counties, as delrnedin s 120.5209), and
eligible municipalities receiving a Inm/ housing distribution a/ up to $350,000 may use up to 10 percent 0]
program intomefar aamrnistratrve costs. ~ The aaplltoale lacaliurrsdrcrronhas adopted the above fmdlngs in
the resolution attached as Exhlbit E

. Program Administration: Administration of the local housing assistance plan will be performed by'
Emily auties Admin. Fee

i percentage
Local Government SHIP with the exception of the Purchase Assistance 10%

Program
FIm-Ilm: Hometruyer De?nition: A?rxrtime homeauyer is an individual who meets the triterra as de/rnedrn
lrts Yax code 12 usc 1 701x (9) DefinitionsH: An individual and his or her spouse who has had no ownership in
a princiaalresrdenee during the Scyearpermd ending on the date afpurchase o/ the home pursuant to which
counseling is provrded, An rndrviduolwho IS a displaced hamemaker wha, except/or owning a residence with
his or her spouse or residing rn a residence owned by the spouse, meets the requirements ofclause, or a single
parent, who eureptfor owning a residence with his other spouse or residing in a residence owned by the
spouse while married, meets the requirements afduuse.(FnI the purpose afthe program a ”Hume” is
considered a conventional home, cohdamihrum, townhouse, or modular home;

Pruim nelivery Costs The maximum amount for protect delivery shall not exceed 2 asper project fol
Purchase Assistance, Emergenw Repail, ownerOccupied hehahilitatran, and Demolman/Reconstruction
strategy.

Essential service Personnel Da? ' 'un(ESP): ESP 'ncludesteachersand educators, other school district,
(ammu Iv college, and university employees, police and ?re personnel, health care personnel, and skilled
building trades personnel.

Describe eltorts to incorporate Green Building and Energy Savlng products and prumms: Activities shall be
consists"! with ef?Clency levels in the BulldlrlgAmerican Program, as created hy the us Department at
Energy, in cooperation with the FloridaSolar Energy Center at the Univelsilvol Central Florida, and
estaorished state and local building codes Typical lochusi teatures include-. Seal the arnlding envelope. segregate and maintain conihusiion equlvmenl. Provide adequate vent

I 523' and insulate ducts
I lncrease lnsulztmn
o Radiant Daniels
- Install programmable thermostats
! L'lghbcoluved/le?ecllve mu?ng mm: 3

I ngmcmlalEd/Ve?e?lve Extenur wall palm. LowVflowshawerheads
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High e?icieney LED indoor and outdoor lighring
cei gs fans
nesign lor srrurturai shading and daylighiing fur doors and windows by pinches nr overhangs
mle llooring
Window ?lms
Planhng ol elimaie and seasonal-appropriaie shade irees and iypes ai opiimum loealians on the home
sire

Typical Moderate to Highcost Features. Upgrade anc svsleln. installznergysrarApplianres. consider placement ol relurn iiidelivery regisrers and duels. s suiated duct sysrem
Hazard Mitigation rearures:. l-i pan. windows. Smrm shuners. Haul decking. Extenordam

v. neserilae mum in meet the 2m Special Needs seaside: E?ons are made to meet the 10% serum: by
marketing through nonrnlo?lagencies ihal provide services to special needs eusipmers. in addition, hoih
rental and hornedwnersliip Requests for Proposal applieaiions award elm: points lor proieets lhar have unlis
designated fur individuals speual needs During this LHAP period, the intent is to issue at least one RF?
lhat willexclusivelyfund an affnrdzhle housing projecilsl lurour special needs popula on

w. Describe 2760mm red-roe homelessness: In mum in Requesi fur proposals awarding exira palms for
projects that serve our homeless population, during ihis LHAP period ihe inrenr is in issue at leasr one RFP
rhai willexclusively hind an arrprdalale housing proieais) to bene?t our homeless populaiion. Blevam County
Housing and Human Servioes is a member ol the prevard Homeless coalition (BHC),a nnnrplum organization
whose mission is In provide a use a barrierrfvee, clienldriven Housing Filsl Approach wllh partner agencies.
Outreach assessmeni, slielrer, hnaneial ass Iznm, preyeniion, rapid varhuusing and permanent individuals
and ram , youth, veterans, as well as victims pl domesi nlence and Ivaf?c rig based on acuity

section ll. LNAP sri-alegie
A. liomeownerslilp-wreliase Assistanee winioin Rehabilitation code 2

a. Summary of Strategy. The purpose uftlie Brevard county Puxhase Assistance Program is to
provide ?nancial assistance lor exisiing and newly mnstmcled units with down paymenr costs (not
In exceed 35% of purchase pncel, closing (osls, and edIKatmn ruunseling,

al Vears Covered: 20244015, 201571026, 202672027

:, lnoome categories to be served: Very low, law, moderate, and walkfolce (up to 140% AMI)

it Ma mum award
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Low $60,000
Moderate $45,000
Wakaort: salmon

terms

17 Repayment loan/deferredloan/grant: Allloans Willbe secured by a subordinate mortgage loan For
low and very lowincume applicants, assistance will be in the form of a deferred subordirm: loan. For
moderate and workforce (140%) the loan will oe repaid over a 1m montn period. The household has
an option to reaavtne loan at any time warmthe 10 year lien period wttltout a prepayment penalty,

1. Interesmate: 0%

a. Vearslnloanrerrn:

10Vears u to as two
:5 Years gas 001 and above

4 Forglveness: For very low and low-income categories, the funds will be forgiven on a prorated oasis
annually over the term orthe loan.

5. Repaymem- ForWorkforce a d modelaterinmma applicants, loans for eligible cwnefruccupled
housing constructed or reliao tated shall be repaid as described in Purchase Assistance Policy
(Exhibit I),

a beam: A default is de?ned as any of the followmg events:

i, Nonperfurmance by tne Applicant or Borrower of any covenant, agreement, term, or
condition oftrie Mortgage, or unite Note, or ofany other agreement made by the Applicant
0! EDNDWEF.

i'i. lne Housing and Human services Department‘s dlscovefy of tire Appllcam's or Borrower’s
lailure to distlose any fact or any earesenlation by, on behalf of, or for the benefit of the
Applicam or Borrower,

iil lnne property does not remain tne pllnclpal residence nf the Applicant or Borrower, of if all
or any part ol the property or an interest therein is rented, leased, sold, foreclosed or
transferred by the Applicant or Borrower,

Iv. upon iiie deain onneborrower during the mortgage period, tne mortgage balance shall
become due in full, unless, at the time oltlie bolmwer’s aeain, a SHIPeligible family member
decides to reside in menameand assume the lien. A family memoersnall navemy days to
make a written request to the Director of tire Nousing and Human services Department to
assume all the obligations sped?ed in tire Borfnwer’smortgage if a written request to
assume the mortgage is not made within :su days ereyard Coumy snail declare the
Borrowers estate to be in default and WINrequire repayment of tire mortgage oalance.
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Repayment shall ozcur within ninety (90) days olthe declaration of default, or at the time the
property is leflnancedi sold, or transierred, whichever is first

Recipient/tenant selenion Criteria' The selestion criteria will follow the tuner“ Brevard County
Purchase Assistanee Program Policy No, H5007 (See Exhibll l)

Sponsor Selection Criteria: Brevard Counlvprocurement procedures, through the use of a Request for
vausal process, are uti ed to determine the suhrmclplent tor this strategy.

Additional lnlormatlon: The Purchase Asslslance Strategy Willlollow the current Brevard county
A one Program PoliwNo H5007 [See Exhibit l)

Nomeowner Occupied Rena mion Code 3

, Summimol Strategy: This strategy is designed to assist eI e homeowners with necessary
owner-cecupied Rehabilitation. this strategy will iollow the county’s Repair, Rehab, and
Reconstruction Policyno NS 023 iseeExhibitH)

at years ngeled: 202472025, 201572026, 202571027

inoorne categories to be served: Very low, low, moderate, and workiorre [up io 140% AM”

Maximum award: $127,000

Terms:
1. neoayrneni loan/deterred luau/gram: Assistance will he provided in the form of a deterred loan

secuved by a recorded Mongage and Note

1. Interest Rate: 0%

3. Vears in loan term:

strears upto $10,000
10 tears swam-$51,000
15 treats 59:,oonz1mo
2n treats Above $127.00:

a. rorgiverre . The loan Wllloelorgiven on a prorated oasis annually over the term olthe loan. 0n
eaenanniversary date oi closing, the value alone year’s payment Will be deduned from the original
balance owed

s. Repayment: Not Requlrad as long as the loan is in good standing.

6. Defzull: The loan will be determined to he in default ii any oi the following occurs: sale, transfer, or
conveyance oi property; eonversion to a rental property; loss ol homestead exempt n status, or
iailure to occupy the home as primary residence iiany oi these occur, the outstanding tiaiariee
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In cases where "IE qual'lly'lng humenwnzrls) dlzls) durlng the loan Ieml, (ll! loan may be assumed by
a SNlP-ellglbl: spouse/lamily member who willoccupy the home as a primary residences lithe legal
spouse/iamily memtrer rs nor srtw eligible or chooses not Io Dccupy the home, the outstanding
balance ullhe loan will be due and payable.

be due and payable.

ll the home rs ioreclosed on by a superior mortgage holder, the county wlllmake an eitort to
recapture lunds through the legal process

I Recipient?enant Selection crnerla: Erevavd County will utilize the Walt List/Prioritiesas described in l
ngram Details, Secllonl Applicants must own and occupy their hams. Applicants must resnlve any title,
llEVI,a! lncume Ell ?y Issues before may am detzrmined qualfizd.

l. Sgnwrselmlnn criterla: N/A

It, Ad onaI lnIomrartiorr: The Ownzrr?ccuvlzd Rehata tion Strategy will follow the county's Repair,
Rehabilitation, and Reconstruction Pnllcy No. NS-DZBlseeExhlhllHl1hr; Sualegy may be combined with
other state, Iederal, or local programs,

units asslsled must be wrthin areuard County but located outside the my lrmrtsotTrtusyrlle, cocoa,
Melboume, and Palm Bay, The Counlvreserves the fight to partner with the anrementioneo cities
through a memorandum ot understanding to complete a project of heneiit to Brevard County and the
Municipality

A manulactured home or a mo ' home constructed aheuune 1994, built to the Florida BuildingCade
pmvlsxans outlined in Cnapler 553 M the Flurlda Statutes, and '5 located on land cwned by me
homeowner is ellglble ior assistance under this strategy.

Subnmlnalmn oI liens; Supordinatiorr requests willbe reyrewed on a case-oy-caseoasis in accordance
with the CounIVsRepair, Reha ation, and Reconstruction Policy

uomeownershi Demolition/Reconstruction 7] code a l
Summag oi State“: This strategy is designed to assist eligible homeowners Withthe demolition
and reconstruction oi the home when the cost of repairs exceeds the maximum level (127k) for
assistance under the reha " ‘cn strategy and/orthe condrtron oi the home [health saIety, code
issues) necumams replacemznl. loans fOVrewrlslrunion isslslance may Include can: related to
all ellg‘lbleconstruction hard and spit costs associated with the proiecr, short-term relocation costs,
temporary storage. closing costs, and direct sraiicosts tor inspections and work writeeups.

tr Flscil Vears covered: zen-2025, 102572016, 102672017

c Income Dunning to he served: Very low, and low.

d M 'mum award: $260,500
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terms:

1. Repayment loan/deterredloan/grant: proyrded in the form ot a deterred loan secured by a recorded
Mortgage and Note.

1. lnteresiltate: 0%

3 Vears in loan lelmt 20 Years

4. Forgiueness: the loan will be torgiyen on a prorated basis annually over the term onhe loan On
each anniyersary date of the execution of the mortgagee, the value orone year’s payment iuili he
deducted from the original oalance owed.

s. Repayment: Nol required as long as the loan is in good standing.

6, netault: The loan will be determined to be in default it any of the loliowing occurs. sale, transfer, or
conveyance orproperty; conversion to rental property, loss oi homestead exemption status, or failure
to occupy the home as the primary residence. ii any ofthese occur, the outstanding balance will he
due and pavaole.

in cases where the qualitying homeownerisidieisiduring the loan term, the loan may be assumed by
a SHIP-eligibie spouse/tarnily memoerwho will occupy the home as a primary residence. "the legal
spouse/family member is not SHIP eligible or chooses not to occupy the home, the outstanding
paianee oi the loan WI" be due and payable.

ii the home is toreciosed on oya superior mortgage holder, the (bunny will make an effurl to
recapture lunds through the legal process it it is determined that adequate tunds may he available to
iusury pursuing a recapture

Reclgleng?emm selection criteria: Funds Will he available on a ?irsrquali?ed, ?rsrserved oasis.
Applicants must own and occupy their home. Applicants must address any title, lien, or income eligi ility
issues tietore they are determined eligible.

Sponsor Selection criteria: N/A

Addlllonal anrma - the NomecwtietshiprDEmoIiiIon/Remnslmclion Strategy will ioiiow the
County’s Repair, Rehabilitation, and Reconstruction PolicvNo. new: (See exhioit hi this Strategy may be
combined with other statc, lederal, or local programs.

Units assisted must be within areyard county but located outside the city imits oi titusyille, Cocoa,
Melbourne, and Palm day, the Connlvreserves the right to partner wllh the aforementioned cities
through a memorandum ol understanding to complete a project oi oeneiii to Btevam county and the
Municipality

A manufactured home or a mobile home constructed alter June 1994, built to the Florida Building Code
proyisions outlined in chapter 553 oithe Honda Statutes, and is located on land owned by the
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Suoordtnauon uf Llens. Suoordlnation requests Wliibe renewed on a case-by-case bisls tn aceordanre
wtth the counn/s Repalr, Rehaolhzatlon.and Retonstructlon Policy

homeowner IS eltglhle lor assistance under this strategy

homeownersltiomuisition nehahi ion and New Construction lCode 9.10 l
Sammy af?rm“: Thls strategy is deslgned to asslsl nonpro?t and furrpruflt
developers wlth SHIP iunds for the acqulsttton of property and new constructton oi
property assaclzted wtth the new householdls). Ellglhleuses mclude the icquis on at
[and and all costs associated the development ol the project indudlng hard and son
COS“ mher Eliglble (05‘s aSSUCIaledwith this activity include dlrecl 5(an casts fol walk
wnte-ups and mspectlons assacreted wrth the nmject, ullllty, and sewage mslaliallon.
connection tees, and payment [loans] ohmpaaiees

F Hears ordered: 201472025, 20151026, 201672027

lnoome catewies In be served: Very low, low, and moderate

d. Maximum award uevelog . 260,000

Tents:

1‘ Developer:

:. Repayment loan/deterredloan/yam: Deferred loan secured by a note and mortgage.
h. Interest lute: ms

es Vears in loan term: 2 years

d, Famivene /A

e. Repayment: Loan Is due and payable upon sale of the home to an eliglole buyer or at the
end 07the tworyear loan term.

l. Default: The neyeloper shall have 13 months to complete construction on the Dialect. In
the event the home IS not sold to an eilxl'blehomeowner wlthtn 6 months after
completion. the Developer must convert the home to a rental unit and iollow the Rental
Reha nil/NewConstruction xnatzgy (reverence Strategy code 9,113).

2. Nemeouyer:

at Repayment lean/deterredloan/(rant: Deferred Inzn secured by a note and mortgage

Max umiwzrd 75 um)
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Very Inw $15,000
lnw $50,000

Mnderale $45,000
warklorce $30,000

lnceresc Rare: 0%

Vears In loan mm:

m ltears under to $45,000
15 Vears $45,001 and above

rorgiueness: For very low and low rncorne, che loan ‘lslorglyen rn whole acmeend of rhe
loan term

Repayment: For moderateVincome applicants, the oumandlng balance shall he repalo ln
equal monthly lnscallrnenrsoyer the loan rerm ln complrance w‘lthculrem purchase

Assisunne programPollcy guldelrnes None ls vequlred lor ornerappllcams,

Default: The loan wl'llbe determined (a he In defzuk ll any nf lne following 0(curs durlng
rhe Loan lerm: sale, rransler, or conveyance or propeny onyersron m a remal propeny;
loss of homesread exempllon slams, or fallure lo occupy lhe home as prlrnary residence.
lf any of massoccur, meoumandlng balance wlllbe due and pavable

ln cases where lhe oualrryrnghomeownerlsldrelslourlng the loan rerrn,me loan may pe
assumed by 3 SH? ellgiple spouse/(amlly member who willoccupy rhe home as a pnrnary
residence Ifthe legal spnuSE/fzmily membel lsnm SHlPellglble 0' chooses “0‘ ‘0
occupy lhe home, weoursranorngbalance of rhe loan wl'llbe due and payaple

Ifmehome ls loreclcsed on by a superior morrgage holder, mecoumy wrllmake an e?on
m recaplure funds through the legal process

Rec 2 nglrenanr Selection cmerla: arevard calmly requrres rhal the homeouyer must qualrfy for a llrsl
mortgage lor lhe purchase of meproperly, in accordance will: wePurchase Asslslance Program Pnllcy
N0 H5007 (see Exhlmrll

Sponsorwevelogerselecrion Cri a: Appllca?ons lrorn porenual houslng developers wrll pe accemed
on an ongolng pasls as lunds are ayallaple rhrough a Request ler Proposal process. Housrng developers
used to l’rrlplemerlr[his program wlllhe selened and/oraccemedbased on criterla Includlllg,bur um

ed In «re lollowing.

Experlence/capaclly olrne applicam
Abilitym proceed
Proolol sire cpnrrol

Amoum of other lunos leveraged lor rhe prorecr
rrnancral strengm orthe appllcanl



SHIP LIMP Template znlml
[ms—mil

FlangHoust
t. Ah ity ofthe applimm to mmplete the proien by the deadlines
g. Preference w he given to applicants who employ personnel lrom Workloroe

Development initiative programs

h. narinrounatio 'Thls Sllalegy may be combined with other state, redeml, or total programs
Ulllls aSSISte? must he w Bmvzrd Cnunly but locatEd outside [he clly Iimlls DH’llusville, Coma,
Melhoume, and Palm day. the County reserves the nghl to partner with the aruremenhoned rifles
through a memorandum of understanding to tomplete a proiect.

Down PaymElII and closlng eosr assistance willhe based on the current purchase Assistanm program
policy,

E. Remlckeluhilitzlionl?ew construction lCode 14, 15, 2:

a. Summig 11‘Shaun: This program is HESIgne? lo 335in nontpmlil dmlupels mSHIP
lunds for new construction or rehabilitation ul rental housing projects that wt ncrease the
supply or preserve existing arlordable housing units. Funds may be used lor impact lee
loans, (unstruninn, site apquisition, site development, or demo. Inn assotiated wrth the
reconstrucrron, site u - .velnl ' n suns, payment ol impact lees, mlrastructure expenses
typically paid by the developer, constm n hard and sort (DSIS, such as engineering and
appraisals it directly related to housing conslruclian or rehabilitation, mental housing may
also Intluda units fur permanent rental housmg intended lo senre spe needs
populations,

It. LalYears covered: 2024-2015, 2132572026.‘10252017

(r Income (again [a be served: Extremely mw, Very low, low, and moderate

.1. Maximum award: $250,000 per unit or szoaugw per pmlect.

Terms:
1. Repayment loan/deterred luau/yank: Deferred loan secured by a retarded Mortgage and More and

restrictive covenants,

1. Inoerest hate: me

3. Vears in loan term: 25 years

a. sorgiuene oan will be forgiven at the end olthe loan term.

5. Repayment: Mal required as long as the loan IS in good standing,

5. Default: In the event the sponsor ceases to use the property to house eligiole households, or it the
sponsor offers the property lorsale prior to the end of the lien period. The sponsor must offer the
light unirst relusal to the county or an eligible sponsor fur purchase at the current market value
(minus the initial SHIP award) tor continued occupancy by eligiole households in the event no such



SHIP LHAP Template 2mm:
iznuztmi

nond?rous
sponsor is available and/or the county declines the light uf?m relusal, all outstanding funds
iineluding shared equity as delined in arevard county Policy H5014) will he due and payaple to the

arevard County aoard nf County commissioners at the time of closmg for sale ot the property All
lunds will he deposited in the local SHlPTrust Fund for use as Program inepme

Redglem?enam Selection Criteria: Applications trorn potential tenants willbe reviewed ior SHIP

eligibility by the program sponsors and will u e the Wait List/Priorit's as desenoed in Program Details,

Section I.

Sganmrlsub—ncipien! Selection criteria: Appllcanons from potential sponsors will he solicited through a
Competitive wanes! for pmposal protess The Elite") lor selection will Include, but not be limited (0, [he

iollowirig.

capacity/experienoe oi the applirant
Ahl ity to pronezd.
Proof of site (antral

Amount pl other funds leveraged tor the project.
Fi'nanctalstrength at the applicant

6. Abilityorthe applieant to cumplel! the proiect pythe deadlines established by the SM? rule and

“June
7, Preference will be given to applicant that employs personnel irom the Weltare transition

Program and Workforte Development Initiatives programs

wet-5"?

Additional lnlptma 'ThlS Strategy may be combined with other state, federal. or local programs.
u ts assisted must be within arevard County hut located outside the city limits ufTitus ,Cncua,
Melbourne, and Palm Bay the County reserves the right to partner with the alorementioned cities

through a memorandum at understanding to complete a proieet.

Funds may he used as part otrhe local tor. utidn for pa patron in programs such as prdieets selected
by Florida Housing ?nance (nrpm ' n tor the iowincome Housing rat Credit program and the state
Apartment ineentive Loan (SAM program,dependent upon the av y ollunding.

rental Housmg may also include units ot attordapie housing intended to serve special needs popuia ions,

Th! County shall ccndutl an annual monllorlng vlsil throughout the Compliance pellnd ID verlfy the
proiett is in tompliante with suit: ahordahie housing rules and requirements

All eligible loans repaid to or recaptured try the county shall he eonsidered program income The County
reserves the light In favezlnse ll payments are no! mader

r. ntsaster hepair/Mitigation/oireet Assistance l code 5,15



SHIP LHAP Template mum
[mum

nenmousn
’dsummanyat the strategy: The Disaster Strategy proindes assistance to households fallnwlng a

disaster as dEclared by the Plssident of [he Unlmd States or the Governor 0' [he Slale miHonda
Thls strategy Willonly be implemented in the eyent of a disaster using any tunds that haye not yet
been encumbered or additional disaster Iunds issued by the Flarldx Housing Finance corporation
SHlP disaster funds may be used lor items such as, but nor limited to, la) purchase otemergeney
supplies tor eligible households to weatherprool damaged homes, (bl inlerlm repairs to ayoid

further damage; tree and debris removal required to make the mdiyidual housing unit habitable, (c)
construction btwells or repair at exisring wells where public water is not ayailabie; to.payment or
insurance dedu es fDVrehabilitation of homes covered under homeowners Insurance pallcles,
le] security deposit lot eligible recipients that have been displamd fvom their homes due to
disaster, Wrental and hotel assistancetor rhe duration at the declaration

Figgal Yeats Sound:20241025,HHS-202610264027

Income categories to be wired: Very low, low, moderate, and worklorce

Ma ' um award: $50,000

Terms;
1. Repayment lean/deferredloan/Ira

loan.
p to $13,000 is a grant, any amount above that is a deterred

2. interest hate: 0%

3 Vearslnloanterrn:

oVears Smsnmu
Svears Sll.00|s$50,000

a. Forgiveness: The loan willbe forgiven on a prorated basis annually over the term of the loan, oh eam
anniversary date orthe execution of the mortgage, the value of one year’s payment willbe deducted
from the original balance owed,

s. Repayment: Not Flequlled as long as the loan is in good standing.

6 nuaulr: The loan be determined to be in delault «any of the following occurs: sale, transler, or
conveyance ot property; cohyersion In rental property, loss oi homestead exemption status, or lailure.
Ia ancupy the home as the primary residence, ilany of these occur, the outstanding balance will be
due and payable.

in cases where the dualltymg homeownerts] diets) during the loan term, the loan may be assumed by
a SHlPrellglhle spouse/family member who willoccupy the home as a primary residence If the legal
spause/lamily member IS riot SHIP eligible orchooses not to occupy the home, the outstanding
balance olthe loan will be due and payable

ll the homers furedosed on by a superior mortgage holder, the county willmake an ettort to
recapture funds through the legal process.



E:

F.

H:

SHIP LHAP Terr-plate 1015-01“
[2024-1027 1

non?tlousi
?Recigiem?euam selection criteria: Funds are made available based on a hrstoualined, hrst~served

basis. PrlD'lly shall be given to persons who have special houslng needs as de?ned in among: ital rs.
and individuals or households that qualify as elderly (52 or over) as de?ned in 420503, F s

ntisl requesting work on a housing unit must own and occupy the property as the p
res ence.. Eligib ty iorassistance shall be done in an expedited manner and may include alternate iorms of
documemation, such as current pay stubs, penelit letters, as well as a Disaster Self Certi?cationof
income rormprovided lor use by Flnnda Housing Finance Corporation.

Sgnsor selection criteria: N/A

Add onal lntennation: Applicants must provide documentation nf income eligi ty, as well as
documenta on that they have ?led with FEMA,SBA,and the local Lonngemt Remvery Program.
Eligibility may be performed on an expedited has s and may include alternative torms otdocumenta n
eg, cunent pay stubs, bene?t letters, oral veri?cations, or seltdeelarations. The applicant must provide
documentation oi the need lpr deductible assistance through receipts and invoices accounting for the
amount received lrom their insurance. insurance lunds must be spent ?rst. Allthe work must be veri?ed
by visual inspections by the 01qu housing and Human services Department before payment is made.
Disaster Repair Assistance will fulluw the regular SHIP Repair procedures on bidding and inspections.

lNAP Incentive strategies

in addi on to the required lncernive su-anegyrl and Strategy 5, include all adopted incentives the
policies and procedures used tor implementation as provided in section 420.9076, r. :

Expedited Permitting: The processing ol approvals ol development orders or permits, as defined in
5.1633164 (7) and (a), for affordable housing pmjects to be expedited to a greater degree than other
nroiects.

Impact Fee Waiver: or Modi?cation: The modi?cations ol Impactr?ee requirements, including
reduction or waiver orlees, and alternative me‘lhods of fee payment for a?ordable housing,

Density Flexibility:The allowance ol ?exlh Iy in densities lur affordable housing.

Reservation oi County lniraatmcture: The reservation of inlrastructure capacity for housing tor veiyr
luwrlncome, lowinmme persons, and moderateincome persons.

Accessory Dwelling units: The allowance oiailordable accessory residential units in residential
aoning dimicu.

Parking I setbacks: The reduction ol parking setback requirements for housing.

Flexible Lot Con?guration: The allowance ol ?exible lot con?gurations, including zemvlmv line
configurations lor awordablehousing.

street Requirements: ihe modi?cation of street requirements for affordable housing,

17



sHlP LHAP Tunplll! mum
Imam}

Hon 4Houslnj
|. Ongoing Pmcess Review: The esxannsnrnenrof a process by men a lucal governmem consluers,

nelore a?optlon of polrnes, pracedures, ordlnames. regulations. or plan may ans mat Intvease me
susl ol hnusing.

J. land Bank invenmry: The preparanon 0' a pnmed memory of locally owned public lands sullable
lur a?oldahle huusing.

K. Develnpmem Near Yransponation Hubs. corridors, Majur Emplnvmzm Camus, and Mixed-Use
Developmen 'The suppon nl developmenl near (ranspona?on hubs and malor employment
centers and rnlxed-use develupmems.

IV. EXHIBITS:

Regu d
A Admlnlslrative nudgenor each ?scal year towered Ill m: Plan.

a Tunellne far Esumaled Encumblance and Expendilure.

c Huuslng Delwery Goals cum (ancl Fm Each FlscalYear Caveled in meplan.

0. Slgned LHAP Cem?calinn.

Signed, dated, wnnessenor anesxeaadnnung resolution.

Ogllonal
F Ordinance' ("changed from me urlginal Healing nrdlnince)

G Inlerlecal Agreemsnl

H. Brevard County Puvchzse ASSlsiince Program Policy.

l Repalr, Rehabililalinn and Rewnslmzlinn Housmg Prugram Pulisy,

J Small and lavse~$cale Aw n. New consnuclion and Rehabilnalion Policy,

K Evevard Couans Cod: of Ordinanne- chamer 62, Mlcle xvll, semen 526301

N
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T0 Isn Golden, Housmg and Human Ssmoes Director

RE' Item F I0. Approval oi Shale Hnusmg InIlIaIIVePannershIp (SHIP) Inoenmm strategIssEvaluation and RecommendakrunsRegan for 2023 2024

The Board of Counly CammIssinners,m regular sessIan on December 19 2023 appmved InsSHIP InoenIives Strategues EvaIuauun and ReoommendanonsReport Ior 2023 2024.
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lNcslmvimATEGIis EVALUATION AND RECOMMENDATIUN Item" mm:

EREVARDcoumvllrroxmm HOUSING MWISDRV mmMrrTEz
[Prepared by the Housing and Human SENKES Department)

Annuallvthe lirevard county Affordable housing Advisory Committee [AHAC],pursuant to
section 420307544) ol the Florida Statutes, musl review the estaolished policies and
procedures, ordinances, land development regulations, the housineelementol the local
government comprehensive plan and shall recommend spe actions or initiatives to
encourage or facilitate arIordahle housing while protecting the ability of the property to
appreciate in value.

the recommendations may include the modification or repeal at existing policies, procedures,
ordinances, regulations, or plan provisions; the creation of exceptions applicable to allordaole
housing- or the adoption oi new policies, procedures, regulations, ordinances, or plan
prov ions, including recommendations to amend the comprehensive plan andcorresponding
regulations, ordinances, and other policies

A!a mlnlmum, each advisory committee shall suhrriit a report, to the local governing body that
includes recommendations and annually thereafter evaluate the implementation of affordahle
housing incentives as described in 420307514) of the Florida Statutes.

On May 10, 2008, the arevard County Board of county Cummissilmers (30cc) iaIIy adopted
ordinance 0&16 putting in place the requirements of Section 4203376”) of the Florida
Statues. 0n Novembera, 3011, the Board of County Com sioners approved as recommended
by the Brevard county AffordableHousing Advisory Committee the following original Housing
initiative Partnership (SHIP) Affordable Housing Incentive strategy recommendations;

a. Expedited Permitting: The processing of approvals ofdevelopment orders or
permits, as defined in 548.3164 (7) and (a), foraffordahle housing projects to
be expedited to agreaterdegree than other projects.

tr. Impact Fee waivers or Modmm?on: The modifications of impact~fee
requirements, including reduction or waiverof fees, and alternative methods
of fee payment for affordable housing.

c. Dens'y Flexi y: The allowance of flexibilityrn densitiesfor affordable housing.
d. Reservation of mun?lnffaslmnure?'he reservation of infrastructurecapacity

for housing for very~|uw~innome, lovrinoome persons, and moderate-income
persons

e. Accessoq DwellingUnits: The allowance olaffordahle apcessory residential units
in residentialzoning disllklst

f. Parkinga.Setoaclts:The reduction of parking sethactt requirements forhousing.

g. FlexibleLot Configuration The allowance of flexible lot configurations, Including
zenrlob line oonf'gurations for affordahle housing.



h Street Regulremenls:The modi?cation uf stteet requirements tora?ordable
housing.

i. Ongoing Process Revlew: The establishment oi a process by which a local
governmentconsiders, behaveadoption ol policies, procedures, ordinances,
regulations. or plan provisions that increase the cost bl housing.

Land Bank inventory- the preparation ol a printed inventory of locally owned
public lands suitable for allordable housing.

k. DevelopmentNearirensoonotion Hubs, Corridors MaiorzmolovmentCemer
and erEdtUse nevebgmentszrhesuooon ordevelopment neartransoortorron
hubs and major employment oenters and Mixedruse developments.

In implementing the previous 202172073 incentives Slraleg'les Report Remmmendalions [he
Allordable Housing Advisory Committee [ANAC]3! meetings in 2022 and 2023 distussed

- 'ng existing incentives in the Brevird Coumy Land Development Regulations (LDRS),
An'lcle xvu,Sectionsélrm through 52.5311 and potential amendments required bythe
recently passed Live total An. A! the AHAC meetings on October 19, ms, and November 16,
2023, the existing incentives in the [DES and a working draft oi potential revisions were
discussed. The AHAC reoornmended that stall continue to coordinate with the relevant oanner
County Depinmems, Agencies and Legalstell on lurther review, evaluation, and development
ol vev' 'nns rotiuture amendment to the County mils and or Comprehensive Planas
aop table.including requirements ol the bye local Act,

The AHAC et a meeting and public hearing on November 15, 2:123, recommended that priority
ellorts lor 2023mm continue to be rocused on the three l'nceMNes strategies report sections
c., e , and r. below and in the body of the report. The listed recommendations include estimated
times for completion.

E» MM
e. Amessng Dwellingunnsand Tiny Homes
r. Land Bank lnvemom

RECOMMENDATIONSANDEvALUA‘nuN or LOCALGOVERNMENT IMPLEMENTATION OF
Pmnuuva RICOMMKMDEDLOCALHOUSING STRATEGIES roll 2021-2011

Pub Hea rig

0n Novemberz, 2023, a PublicHealing and Meeting wasadvertised in the Florida Today
newspaper. The Public Hearing and Meeting was held on November 16, 2023, at the Brevord
countyGovernmentCenter, 2725ludge Fran lamieson way, viera, Honda 32940 at 4:30 PM
the Space Coast Room, Second Floor, Building c,

lncentives &Recommenda ens:



a, Expedited Pumlnin processing of approvals uf development orders or permits, as
deirned s. 153.315“7) and la), lorailordable housing pmjezls are expedited to a
greater degree than other projects.

iniormatlon Reviewed: Ordinance No. n7-m The Housing Element of the 1988 arevard County
Comprehensive Plan as amended in February 2022 and the Brevard County Codes of
Ordinanoes (Article xvil).

heviewSynopsis: Staii had presented lheAHAC with iniormatron pe mg topractioes and
levlewed the above Ordinance:Codes and Comprehensive Plan Pal leswirich previously
resulted in:

- A process to lacilitate the movemenroiproiects through the permitting process,
with priority given to developments with anordable housing units,

- Policiesand Ordinances ro eontrriue and develop prooedures to expedite review
oi airordable housing developments and housing ioressentrai employees and
special needs groups.

This prouess and policies are still in place. avai able lor use and were applied in 2011. Bravald
CountyPlan rig and Developmentremains ef?cient and timely in processing all development
review applications.

Recommendation: Continue established procedure.

b. Impzn rec waiversorModi?mlnns: The modifiation ol Impacts“! requirements,
including reduction or waiver of tees and alternative methods ol lee payment for
auordable housing.

Inlorrnation Reviewed: Ordinanne No. 07713,The Housing Element oi the 1388 Brevard County
Comprehensive Plan as amende February 2022, the arevard county Codes of Ordinances
[Article XVII)and Code section 6276303.

ReviewSynopsls: sun had presented the AHACwithinlormation pertaining topractioes and
reviewed the above Ordinanues, Codes and Comprehensive Plan Policies which previously
resulted in:

- Transportation impact iee delerral and relunds ior workioroe and aunrdable
housing

The prooess continues to be available lor delerraior Transportation impact Fees by applicants
when needed and has been actively pursued with success by developers of auordable housing.
Limited lunds are available fmm Brevard County housing and Human Servioes Department luv
relunding permit lees as new aiiordable housing development proiens anse.

newmmendation: Continue established procedure.

c. Density flexlhi?ly: The allowante of ?exibility in densities foraffordable housing.



information Reviewed, Ordinance No 07718, The housing Elementoi the 1933 Brevafd County
Comprehensive Plan as amended in February 2022 and the BvevavdCounty Codes of
Ordinances (Arircie xvill.

Reviewsynopsis. Staff had presented the AHA:with information pertainingto practices and
reviewed the above Ordinances, Codes and Comprehensive Plan Policies which previously
resulted 'ln'. a twentyrflve percent 125%) density bonuses for developments loated Within

zoning or future land use category With a density of six units peracre or greater,
and With a minimum so pertentoiunits designated asattordahie, that is

wnSlslenl wrth the criteria in the County Comprehensive Plan, provided ttiattne
overall residential development densitydoes not exceed the density in the next
highest residential future land use designation. Pmposed affordable and
workforce housing developments located within any coastal hatard area defined
by the comprehensive plan or on barrier islands are not eligible for a density
bonusunderthissettion and perAmcle xvii, Section 52-5305 (3) and id) and
Section 616307 in and (3) of the County Land Development heguiations
adopted in 2007.

Density Flexibility remains available through the County Land Development Regulationsand
The County comprehensive Plan in multiple Future Land Use Categories and zoning
classif ations countywide and greaterdensiries and neightliniits have been funherenhanced
try the requirements ofttie Live LocalActforlvlixed use Developments.

Rewmmendation‘ Fol items in through iolCoordination efforts are underway between the
housing and Human Services Departmentand Planning and Development
Department Staff on potential oode amendments and Willcontinue into
the sewnd half of 2024 to include policy application of Live LocalAct
requirements per County policy BCCaIOO Continue established
procedure and direct staff to evaluate the feasibility at:

(D Allovvinggreater ?exibility by increasing density and intensity
levels to encourage the creation of new affordable housing Within the
unincorporated County through use ofthe above Ordinances and Codes,
is ated time of completion 1 to 2yearsi housing and Human Services
Department staff have begun the internal process to review potential
draft code amendments prlar to discussion with Planning and
Development staff in 2024,

12] increasing density and intensity bonuses to levels that meet
market development fe n the production of affordabie and
workforce residential units, (Estimated time ofcompletion 1 to 2 years)
Housing and Human Services Departmentstaff have begun the internal
process to review potential draft code amendments prior to discussion
with Planning and Development staff in 2024



(3] allowrng density bonuses at site plan and Suhdwlslonplan
approval levels, (Estimated time orcompletion 1 to Zyears) Housing and
Human Services Depanme"! staff have begun the internal D'DCESSto
review potential draft oode amendments prior to discussion with
Plan and Development start in ma.
(4) allnwmg leesp d in lieu of providing awordable housing onsite
realized rroma density bonus into the Affordable Housing trust rund,
(Estimated time orcompletion 2 years) Houstng and ttuman Servkes
Depanmentstati have begun the internal process to review potential
drart code amendments prior to discussion with Planning and
Development stall in zuza.
is) amendingand increasing periods orarrordabilitylor units realized
by incentives, [Blimaled time orcompletion 1 to 2 years] Housing and
Human services Department stair have begun the internal process to
review potential drart code amendments priorto discussion Wllh
Planning and Development start in 2024.

(6] treating a County User Guide on use and applicalion oldensity
and intensity bonuses and other County Comprehensive Plan and Cude
based incentives. (Estimated time of oomptetion 1 to 2 yearsl Housing
and Human serv s Department stall conducted research existing user
guides lromotheriunsdictionsin 2023 for development and review of 3

Incl document in 2024.

d, Reservation olcountvlnfrasrrrrmire:The reservation of infrastructure tapacity lor
housing lorverv~low~inmme, lolenwme persons, and moderatesimume persons.

lnlorrnatton nevlewed: Brevard County Code at Ordinances (Article IV).

Review synopsis: Sta" had presented the AHAC with inlormation pertaining to practices and
reviewed the srevard County Code of ardinances ArticleIVtwhich continues concurrency
management which ensures that public taci ies and services needed to support development
are available concurrent with the impacts at such development and that development orders
and development permits are issued in amannerthat willnot result in a reduction in the levels
of service below the adopted level at service standards adopted by Brevard County lor public
facilities and services.

The concurrency management process remained in ellett lorBrevard County publrctaci ies
and services in 2021 and 2923 there are currentty no concurrency capacity reservations or
concurrency exemption areas created speciiically tor affordable housing units. County
continues to monitor needs and impacts and will act accordingly in 2024,

Recommendation: Continue established procedure.



e. Memory uwellingunits and My Homes: The allowance oi anordable accessory
residential units and tiny Homes in residential zoning districts.

Inlarmation Review: . revard County Ordinance No. 07715 and iiie Housing Element 01 the
1958 Brevard Counly comprenensive Plan as amended in Februarv1022.

Reviewsvnups sun had presented the AHACWIU’Iinlarmaricn pertaining to prachces and
reviewed the above Ordinance and comprehensive Plan Policywhich previously raIIed lor
countvstailto:

- Study accessory units as a metnod toruse by private laini s and individuals in
the provision of anordable/workroreenousing opportunities and solutions on
their own properties, in areas with established inlrastrueture. The
camprenensive plan also indicates rnat tne Coumvwill consider land
development regulations and olhemm‘lnances as needed rnat willregulate the
use oi accessory dwelling units as permitted by state statute.

ine County code continues to allow aocessory units and tiny homes in multiple zomng
classiilearions. Review and monkciing ot tne code will continue. A developmentorderin the
Viera Developmentoi Regional Impact allows tortne use oraccessory dwelling units in some
residential projects

Remmmendallon: For items (1) mmugh (4) Coordination enorts perween tne Housing and
Human Services Depanmenr and planning and DevelopmentStaii are
underway on potential code amendments and wlll ronnnue into the
second nail ol 2024i Continue estaolisned procedure and direct stali to
evaluate the leasipility or:
(1) developingadditional countyregulatinn changesfclmccessmv
Dwelling Units consistent with Florida Statutes and HB 1339 (mm),
(Estimated time at oompletion 1 to zyeaislv Housing and Human
Services Department stall conducted researcnin 2023 lordeveloping
dull code amendments for review in 201‘.

(2) consolidating Accessory Dwelling unitsand similar units into one
section pl tire County code, (Estlmzled time of mmpletion 1 to 2 years)
Housing and Human Services oepartmentstaileonducted researmin
2023 iordeveloping drait code amendments (or review in 2024,

(3) developing a User Guide ioruse and application, (Estimated time
ormmplellon 1 to 2 years) Housing and Human Sewlces Department
stau conducted research in 2023 on examples oiexisting userguidesior
review in 2024.

(4] providing density, intensity and impart lee waivers and
concurrency exemptions faia?omable accessory dwellingunks and tiny
homes, (Estimated time oi eompletion 2 yeals] Houslng and Human



Services Department staIf conducted research in2023 for developing
dralt code amendments (or revtew in 2024,

(5) intent ting development of accessory dwelling units and tiny
homes in permissible areas with local housing program lundsand lands.
itstimatedtime ot Cnmnlelion1 to 2 years] The housing and Human
services department is currently developing a Request torProposal (RFP)
to incvease attordable housing Within arevard County, The arr willbe
structured to allow tor proposals which nclude actessory dwelling units
and ttny homes.

f. panting and Setbadts: The reduction at parking and setback leqmremenls lor
atlordable housing.

Information Reviewed: ordinance No. OMS and the drevard County Codes oi Ordinances
(Article xvll).

nevievvsimopsis: Std" had presented the bnACwitn iniormatlon pertaining to practices and
reviewed the above ordinance which previously resulted in:

- Flexibledesign requiremenlsznd tri riafor parking and setbaelts are available
lor developments providing a minimum at so percent oraffordable or
workforce housing,

- Flexibility remains available through the County land Development Regulations
and the County Comprehensive plan in multiple Future Land Use Categories and
Zoning Classilications Countywide, inclu reduct n in required panting
spaces lor tuture Mixedruse development in proximity to maiortransit stops per
County live total An Polity lace-m Flexibledesign requirements have been
used in one multiple family apartment development to date.

Remmmendatlo . Continue established procedure.

go Flexible mcnn?lun?on: The allowance of ?exible Iotoonl'guratioris, including zero-
lot-line configurations lora?ordable housing.

Information Reviewed. drevard County Ordinance No, and and The Nousmg Element oi the
1953 Brevard County comprehensive Plan as amended in February 2022.

lievlewSynopsis: Sta" had presented the AHACwith inlormation penaining to practiees and
reviewed the above Ordinances and codes wtucti previously resulted in:. Flexible design requirements and criteria lordevelopments providinga

minimum oran peroent oi anordable or worktorue housing.



Flexibility remains available throughthe County Land Development Regulationsand The County
Comprehensive Plan in multiple Future Land Use Categoriesand zoning classi?cations County
Wide,

Recommendation: Continueestablished procedure.

h streetReduirements The modification oistreetreduirementslorafiordahle housing.

Information Reviewed arevard county Ordinance No. and and The Housing Elementofthe
1933 arevard county comprehensrve Plan asamended rn February znzz.

neviewsynopsis. Stall had presented the AHAC Witliinformation panainingta current

pranlczs and reinewed the above Ordinances and Cudes which previously resulted in-

- Flexible desrgn requirementsrelatlngm wads, driveways, and parking lots for
developments providing a minimum ol an percent ofalfordable or workforce
housing

Flexl irty remains available rtirougn the County Land Developmentneguiarionsand The County
Comprehensive Plan in multiple Fulule Land Use caregones and Zoning Classirications County
wide It has been used in single ramiliysubdrvisions,

szmmendalion: Conlrnue established procedure

i, Ongoing Flnzess Mview‘ The estaoirsnment ot a process by which a loral government
considers, belore adoption ol policies, procedures, ordinances, regulatrons, or plan
prov nsthatincreasethecostoihousing

rnrornmion Reviewed: Ordinance and Review Synopsls‘StaNhad presented tne AHACwith
information pena g to practroas and overviewed the above Ordinance wtiicti previously
resuired in. An nugamg review process forreview of county policies, ordinances, regulations,

and comprehensive plan provisionstnarsignirroantly impact the costol housing,

The process remarns in effect lor Brevard County wrth no negative impacts to date that have
impacted affordable housingcosts or production. The County wntinues to coordinate and
monitor and willact in amordance With 5.5 section 420307614).

Recommendation: contrnue established procedure,

i land Bank Inventory; The preparation ofa printed inventoryoflotally owned public
lands suitable forallordable housing.

Inlormation Revlewed: arevard County0rdinance Nouns, The Housing Element ofthe 1953
arevard County comprehensive Plan asamended In February 2022.



Mylew synopsis. Sta" had presented the AHAC with iniormation pertaining to practices and
reiiiewed the above Ordinances and Plans that previously established an aiiordabie housing
trust lurid and unit/landmitigation hankfnr receipt oi nomad valorem revenues and residential
land and density equivalent units ior use in the development and rehabilitation oi aiiordable
housing

A continuous process supporting the review oi county owned land ior suitability in use ior
aiiordable housing has been well established and iurther deiined under the requirements oi
the Live anal Act. This review process oi County owned land was conducted by County staii in
1022 and an updated land bank inventory list oi available properties appropriate lor use as
aiiordable housing was revised, reviewed, and approved by the Boaid oi County
Commissionersin Resolution No. 23-100 on September 12, 2023, and has been posted ior
public review.

Lots have been (vansferred in the past to the Housing and Human Services Department for use
as aflordable housing. the Housing and Human Services Department uses an Aiiordable
Housing location Evaluation Mamx when conducting due diligenoe and evaluating transiers oi
properties to the land bank inventory suitable and available ior use in aliordable housing
activities. lots in the past have been translerred to aiiordatile housing developers and some
sold with prooeeds placed in the local aiiordatile housing trust lurid. Currently 351015 or parce is
are available in the inventory ior use in a?ordable housing development activities.

Recommendation: Continue established procedure and dlrect stalf toevaluate the feas
of:

in allocating current lot inventory to developers oi aliordable
housing ora Community Land 7rust (Estimated time oi completion 1 to 2
years). ihe previously reieienced RFP (as) to increase alfordable
housing in srevard county will allow ior applicants to request use oi
properties irom the land hank inventory list that are appropriate ior use
as ailordable housingapproved by the Board oi County Commissioners in
Resolution No. 3100 on September 12, 2023, and consistentwith the
LiveLotal AC!

(2) iurther expansion oi the program to include the evaluation and
transieroi land and housing units lrom the County delinquent property
tax ce rtiiicate sales pmgmm, inclu ing priority review and right of lirst
reiusal on available prope rties, tor the development and preservation
oi aliordable housing countywide (Estimated time oi completion 2
years). Fm items (2) and (a) Housing and Human services Department
Staii willponduct research and consult with County Staii and
Constitutional Omens In 2024 and 2025.

is) evaluate otherestablished best practioes on delinquent property
tax oertiiirate sales programs by local governments statewide including
priority review and right orlirst reiusal (Estimated time oi completion 2
years).



(a) encnwzging and lunding the development olcountyWide
community Land trusts to keep housing unrts produced w-th public, lands,
lunds, incentives. and waivers anordaule ior longer periods oltime
listimatedtimeoi completion 2vears) Housing and Human Services
Department Stattvvillcanduct researchand consult with Countvsumn
2024 and 2025

lo Development Near irantpamtion Hubs, corridors, Major Employment Centers, and
Mined-Use Developments: The support of development near transportation hubs and
maior employment centers and mixed-use developments

lniarrriation hevlewed- Brevard County ordinance No 07-18 and The Houslng Elementolthe
1958 Brevard calmly Comprehensive Plan as amended in Februarvlozz.
Reviewsiinopsls Stattnad presented the AHA: wilh information oertainingto practices and
the above Ominancesarld plans which previously resulted in a location evaluation matrix
included in the land development regulations and used in reouestlor proposals issued bvthe
Housing and Human Services Depanmentto determine iavorable locations ioraffovdabie /work
tome housmg and to determine eligibility iorlunding and incentives

The drocesscoritinues arid mixed-use developmehtihcentives rema'ri available throughthe
Cuumy land Development Regulations and The Caunly comprehensive Plan, in multiple Future
land Use categories and Zoning classi?cations County wide. Greaterdensities, building height
limits and reduced parking requirements in pmxlmlty to maior transit stops ontransit routes
have been lurtherenhaneed bvthe requirements ofthe Live LocalActiorMixed Use
Developments, Brevard county Planning and Development staff developed, and the Board of
funny Commissioners approved Policy scoworitled: ”EvaluationProcedures [arDeve/aprneht
Proposals Pursuant to thelive LamlAn Which otherwise Are NatPerrnlssible" on October 24,
2023, Policy acceloo addresseesthe review Dfparklng requirements, maiortronsit stops, unit
density, mixed uses, building heightand affordabi‘ ypericds. The Housing and Human Services
Departmentusesan Arlordable Housihgtoeatiori Evaluation Matrix when evaluatinga?urdable
housing broiectsrequesting funding and use of incentives, and transfers of suitable oraperties
to the land bank inventory

Recommendation: Continue established procedure.

Ori November16,2023, at a publicly noticed Publit Hearing and Meeting, an evaluation oitne
implementation orlarevard County's local housing incentive strategies was conducted bylhe
Bravard County AffmdabiE Housmg Advisory Committee and the above recommendations were
approved by an alhrmative vote olthe malaritvorthe membership on November 16, 2023.

BREVARDCOUNTVAFFORDABLEHOUSiNG
ADVlsukaOMMiTTEE

¢~$.e\
"meme. it 2023

Coreylaneoster, chair Date
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ADMINISYRAUVE BUDGET FOR EACH FISCAL YEAR
Exhibit A

Exhibit A (2024)
(Brovard County)

Flscal Year, 2024-2025
Estimated SHIP Funds tor Flscal Year: 5 2645312700
Salaries and Bene?ts 5 263342.70
Office Supplies and Equipment 5 500.00
Travel Per dierri Workshops etc 5 500.00
Advertismg 5
Other' 3
Total 3 264i842v70
Admin % 10 00%

OK
Fiscal Year 20252026

Estimated SHIP Funds tor Fiscal Year $ 2,648.42700
Salaries and Bene?ts 5 26334270
Of?ce Suppiies and Equlpment s 500 00
Travel Per diam Workshops etc 3 500 00
Advertising 5
Other“ 3
Total $ 264842.70
Admln % 10,00"/n

OK
Fiscal Year 2026-2027

Estimated SHIP Funds for Fiscal Year $ 2648,427'00
Salaries and Bene?ts 5 263,642,70
Of?ce Supplles and Equipment 3 500 00
Travel Per diem Workshops etc. 5 500 00
Advertising 3
Other 8
Total 5 264842.70
Admin % 10 00%

OK
‘Ail"other" items need to be detailed here and are subject to review and approval by
the SHIP review Cumrriltlee Project DeliveryCosts that are outside of administrative
costs are not to be included here, but must be detalled in the LHAPmain document.
Details,



exhibit 0
2020

Exhibit 0
?meline lor SHIP Expenditures

areudrd County Board oi County commissianeis el?rms that lands allocated lurthese fiscal years willmeet
the lollowing deadlines:

Pixel Year encumbered 50;:an lmrlm claseout

7

Report Report
20210202; 5/30/2026 6/30/2027 9/15/2026 9/15/2027
2025-2025 6/30/2027 5/30/2023 9/15/2027 9/15/2023
20252027 5/30/2023 5/30/2023 9/15/2023 9/15/2029

ll funds allocated lor these iiseal years 'lxnot anti pated to meet expenditure deadlines, Florida Haus'lrlg
Finance Corporation willbe notified according to the following chart:

risai Veer Funds Nat closeout A717
expended Not

auammed
2024-2015 3/30/2027 6/15/2027
2025-1025 3/30/2023 5/15/2023
2025-2027 3/30/2029 ‘ 5/25/2029

Requests fur Expenditure Extensions (close-out year ONLY)must be received by FHFC by lune 15 u' the
year In whlch funds are required 01 be expended The extension request shall be emailed 10
mgndur?m?dammlngnm andzamka. rdne ?orlda no andlnclude:

a. Astatement that “leity/county) reauests an extension to the expenditure deadline for local
year .

2. The amount offunds the not expended.
3. me amount ollunds that is not encumbered or has aeenlaugh/79d,
a, A detailed plan ornow/whenthe money will be expended.

Note an extension 20 the expenditure deadline (lune 30/ does not relieve the requirement to submit
(September 15/the annaalrepart pnline detailing all [unds that have been expended. Please email
camekagaldner??oridahousing?rg when you are ready to ”submit~ the An

other Key Deadlines:

AHAC reports are now due annually by neeemaer31. Localgovernments receiving the minimum (or iessl
aliaution may choose not to report.



ww<mq

rmuwmumum?m
mummawmr

mm
”mm“.

(WWW-mm-nm x W1

mu
mun-um a an- M n. In In M7 win-m““

m ,_ mm“.
”W“ m “M

M m m ""Wm
um"

m” m“

2 wmm... , mm , Mom 1 mm 51mm mm “mm x. Wm...“ 3 512mm ; mm x mm: summon) saw emu-um s
; mm...“— x m 1 5mm . 52mm: 51mm 54m: 51m 3, .{wmn.....m....ma~ .. . m 1 51:0 . swam Umoo sow 51mm 3. u—rl-nI/th v. . mm . 3m u m mmn sow summer) 1
m sum Sam sum a
5 5mm 5mm saw a

mu m sum 5

5m sum saw a
saw an» m a

ww..m. 1 1 smmm m slmmwnc m
Mum... ...5 mm 5 ,

m. mm. .mm...“ I‘m-ma m mum-rm- mmm mm.
mm
m

$127,091:

55mm

um...-
". mug um

w
m.

a...»

M
mu... um. “mm

sm
ssn

mama

“mum“ v.“

mnmmn
manna-cm s was: ox

"WWW mum-I
le???mm
mm mm... m
Vnrv-Inwlm “mm-mm:
mmmmmm
umlm.



w mm m.

WWWWWW
WWWWW

W.
WW

WWW—«mm
, W—

W
K...

“MM”
:33; vnunn- ":3" m. Mm" 51; “?’ WWW” um" r... um. WW W

,
WW

,
W .

W. W W 3,
WWW W

,
W W

,
W W. WW 9

! urinals/mm Va 1 5mm: ) Slaw-1V I S summon sow gummy; ;,
WWWWWW W W , W 1 W W W

,. WWW W
. W

.,
W W W

,
,

W W W o

W W a

WWW ,
7

.
WW W W W

WWW. ,
.Ws

Wm...
Yum-ll:

M- M»

Wm
M. m.
mm

M.
unmum:

m1
mum. u m max-«(mum

um mmwmm.
n Isl-munchin-

>1-

m
5121
s

sumo
550

Saw
5m»

sow
sum
sow
sow
5m»w M.

“WW-«u

mmm. mun-WI
mamm- 5 mum on

r W Mlmxxhnmnsmr-wwnm
WKWr-wlmmw
mu hum-numb)

W m m. hm?
mun-"1w! Muir-rum
mm. M

an
an
m

5 man
5 903m»

3 mm



unmana-
mmmnnwmmm

mmmmm.

WW.
mmwmmw , m,

w...
m. w. .- x W m<-

“mm m... m M. m A." m: H mm mm w m. mm. . m . W . W “W m ,.
Mm m , mm , m. ,

W W... .,
W . m .

W . W m... m mm ,.
MMWWWM m .

W . m .
W m W... ,.

WWW. m x m ,
W a W mu. m W ,

u. M W m a
s w. 5..., W .,

M 30..., m .,
m, 3..., W a
m M m 0

Wm... , , .
WM M m ,9

mm“, .. 5 MN
“my.” m. mm mm...“
mama ,_ m
m mm. W'?“

n.“

M 5127,

m 550
sex
so
so
so
saw
am
mm«mm

mm... a.
m. ammmaa
mm Funk

kynn-KWHWMHM

W?‘wkmwl'?

uuumm
v- wmm. nwmm
u. m mmmm;
«mum.



BFIEVAFI
BOARD or: cmmw COMMlSSIoNERS mm SPACE COAST

xtma-nv Pawutl.cm a In em W San SIM .ran a. m m, me... mu m val-mom mu an ant
m am 254onmoanMihmlmhil ta

May 22, 2024

M E Mo R A N D U M

To Ian Golden.Housing and Human Servrces Direclur

RE. Rem E19 , Adoption ol state Ftscal Year 2024-2027 stale Hauslng lnilraltves Partnership
(SHIP)Loml Housing Assistance Plan (Eslimaled $2,648.42?)

The Board of Cnunly Commissioners, ln regular session on Mayzt, 2024, approved and adopted
Resolution No. 24—050,for State Housing Initiallves Pannershlp (SHIP) Program Local Hausmg
Assistance Fien (LHAF) tor Fiscal Years 2024—2027;authorized the Chalr to Sign the requiredSlate Ceni?callons and sign any amendmen's mat the Fionda Housing Frnanoe Corporanon
(FHFC) determines neoessary to meet the requirements ersrereStatute 420 90779075; approvedlne Housing and Human Ssrvloes Department, as contract admtnislrators.to use competitive
procurement to seek ocnlraciors to complete proposed acuvmesand projects, approved you toendorse agreements, amendmenls, and modi?cations tor sclivilles and protects ldanlmed in the
LHAP and procured by me Houstng and Human Servtces Department, a?sv appmval from RlskManagement and the Oounly A?omey‘s ome; and aulhartzsd lhe County Manager to approveany related Budget change Requesls (BCR). Enclosed are a fullyexeouxed Resolution andCem?cairon.

Your continued cooperation rs always appreciated

Sincerely.

BOARD OF COUNTYCOMMISSIONERS
RAC L ,SADOFF. CL

e

Kimoeny Powell, Clerk a ma Board

III

Ends (2)

pct Counly Manager
Frnenoe
Budget



CERTIFICATION TO
FLORIDA HOUSING FINANCE CORPORATION

LocalGovemmcnlorInlerlocnlEnlinVEmmccm Emomm Cnmmiwonm

Cenifrcs thul

(I)

(Z)

(3)

(4)

(5)

(6)

(7)

(E)

(9)

(10)

(H)

Th: avarlalnlrryafSHIP ?mds will onadvemscd pursuanr lo prognm rcqulmmcms in 420.907-
420.9o79, Honda sranncs
All sun:funds will b: cxpendcd In a manner wlrlclrwlll alsnr: dul llacrcwrll be no
discrrrnrnarlonon mehams ofracc. color, nanonal ongln, scx. handlcapr larnrllal slams, or
rcllglon.

A proccss w delzrmine ellglblllry and for sclccuon nfmlpmlls for funds has hem
deuclopcd

Kocrprcnn of funds wlll be rcqurrod lo connacnrally conunrl orprogram gurdclrncs and loan
lcnnr.

Flondo Hauslng will b: nonnod prornprly lf III: local government linlcrlocal mllty will be
unable lo comply wldl any pmvision orrlrc local housmg zssislarlccplan (LHAP),

Tnc LHAP pruvldcs a plan for llrc oncurnlrranccof funds wlmrn lwclvc months of lJl: cnd onlrc
sralc ?scal ycar ro wluclr rncyarc mccrvad and a plan for rhocxpcndrrurc of sum funds
includlng alloclahm'l.program income and rcoapnrrcd funds wllhm 24 rnondrs followrng :hc cnd
ofdle Slarc ?scal ycar ln whlch rlrcyarc rcocrvcd.

The LHAP conforms to (II: LocalGovemmull Comprehensive Plan.nr thz| In ammdmznt m [he
Local GovemmemCmnpfehcnslvcPlan wrll be lnlllaled u do ncxr available opportunity ro
insum ccnfcrmanc: wllh the LHAP

Anrcndrncnu ro the approved LHAP slrall b: provided In no:Flonda Huusing for vcvlcw and/or
approval wrrlrrn 2] days aflcr adoprron

Thc lrusl fund cxis|s wllh a quall?ed dcposilory for all SHIP funds as well as program lncomc m
rccaptured funds.

Amnums on dcposrr m rlrc local houslngarslsrancc nus! fund slrallbe ”wasted as pennmed by
law.

The local houslngassrsronccnus: fund slrall be scparalcly slalzd as a spccral mvcnu: fund in are
local gcvcmmcms audned ?nancral slalcmcnls (CAFE) An clech'muccopy of [he CAFR or ahyperlink slrall be pmvldod lo Flonda Houslng by June 30 of Lhczppllcabl: ycar

l



(12)

(l3)

(14)

(15)

(15)

(I7)

(13)

EVldcnce orcomplinnee with useFlorian single Andn Aer, as mfemnoed in Secuon 215.97.E 5
shall be provided in Florida Hullslngby lune soomie applicabl: yer

SHIP funds will not be pledged for debr same: on bonds.

Developers receiving assisrnnce fmm both SHIP end areLuw~lncomcHousmg Tax
Cred“ (LIHTC) Program slrell comply wirh die Income, affordablllly and other LIHTC
requircmcms, snnilerly, any nnns receivrng asslslance from purer federal prognms shah comply
wnh nuchzra] and SHIP program requiremenis

Loans slrell be provldcd far periods nor exceedlng 30 years, excepr {or defend payment
loans or loans marcxlcnd beyond 30 yenrs which eonnnneID serve eligible persons.

Renlal Unirs consmeled orrennbiliured wilh smr funds shell be munilorod for compliance
wuli renanrIncome requiremenis and errordnbiluy requirements in 1; required In Seen'on
420.9075 (3X2) To d1: exreni enmlier gwemnieniel entity provh‘lusperiodic monxronngend
deremiinarion, a mnrneipeliry, counryM local ousing ?nancingauthority my rely on such
mamlormg and dummation onenenr:ligib ry.

The LHAI’momslh: veqmmnznls ofSecuoi-i 4203079079 F5, nnd Rule Chapter 6747 FAC

Th: pmviswns orChap-er ss-zzovLaws anlarida here not been nnplemenied (excepr for
Mlaml-Dad: Cnullly).

El and 051ml or D

on sreele Ch r
Type Name and Title

As approved by meBoard on‘ 5/21/24

3‘5



RESOLUTION :4 ZOZ?-OSD

A RESOLUTION OF THE §REVARD EQUNTYI395512OF COUNTY COMMISSION
OF EREVARD COUNTY FLORIDA APPROVING THE LOCAL HOUSING
ASSISTANCE PLAN AS REQUIREDEv THE STATE HOUSING INITIATIVES
PARTNERSHIPPROGRAM ACT, SUBSECTIONS 420 90mm 9079‘FLORIDA
STATUTESANDRULE CHAPTER 6747. FLORIDA ADMINISTRATIVE CODE,
AUTHORIZING AND DIRECTING THE CHAIR To EXECUTE ANY NECESSARY
DOCUMENTSAND CERTIFICATIONS NEEDEDEv THE STATE, AUTHORIerG
TI-IESUBMISSIONOF THE LOCAL HOUSING ASSISTANCE PLAN FOR REVIEw
AND APPROVAL Ev THE FLORIDA HOUSING FINANCE CORPORATION AND
PROVIDING AN EFFECTIVE DATE

WHEREAS, lb: 5ng oIFIuI-Idu mama III: Wil‘llm E. Sadowskl Affordable HquIIIg Act, Chaplzr

927317anland: SESXIOIISLIWS, aIIocuII-Iga pumm-Dfdommcnvary sump Im; on dads l0 IocuI

govcmmzms {m the dcvzlnpmcnluId mamwn?ncc Ofaflmdlbl: IqusIIIgVInd

WHEREAS, III: Sm: Housmg ‘nml?vcs Pmnmrup (SHIP) AcI, Is 420 907.420,9079,F1undz

SIqum (I992), uud Rul: Chaplcr 67-37.Flm1daAdmlmsuunvc Cod=.requxrcs local gum-mum's Iu

dzvemp I m7 m lhxcayeal Luca] HDuSmg Assisunc: PIuIIuuummghow ruIIdIWI” be “sad, and

WHEREAS.III: SHIP AcI IIquIIcs local governments In eslnblishthe mmmum SHIP ?mds

nllawuhl: far each Slnlcgy, Ind

WHEREAS.the SHIP Au rIII—uIcImums local guvcmmznts lo tsuHxsh an III/mg: am purchasc

pnc: IoI new and mm; hquIug bencfmng fmm awaIdI mud: puXSUJI'IXk) In: Am; The m?hodolugy and

pulchns: prices used an dt?nod III III: almchadLocII HauIIIIgASnslnnw PI d

WHEREAS, HS chlnrzd by mm 420 m5, r5 II I; found IIIuI s vermin dI '11:low! huusng

dI'sIIIImIIoIIpIuI s pemm ofpmgmm Income Is Insummm III Sdbqumcly pay '11:“actuary can: Df

udmImIIcI-IugIII: IucaI housmg MSISIancz plan Th: wsI undquIsm-IIIE III:pmyum may no! mud ID

Imam am: local IqusIIIgdismbuhon plus 5% ofpmgram Incum: daposund IIIIu LII!IIusI fund. :xcq?ma:

ImuII emu-um, :5 de?ned In I, In 51m), and ellgIbk munIpraIIIIgscheivmg a [cell nousIug dIIu-Ibuuun
ofup ID $350,000 may use up \O H] puma ufumgnm Inmm: ruI adrmnnmm: cons

WHEREAS, III: HIIIISIIIgand Human SmIm Dtpamntm nuspupami I [lint-ya“ 1mm Hausmg

AIsIsIaIIcePlan {or IuhIIusIImIto the Honda Housmg qunc: Coxpcmuuu, .IId

WHEREAS, “I: EImId County Baird Of County CommIssmVltrs ?nds maI II II III III: hesl mlvtst
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of memm:for Emu/am Cmmly m submu mu1mm Hmmng Assxsmnw Pm. for mww and appmval so as

m qualify for sud dncumrnmrysump m fund; and

Now THEREFORE.m: [1 RESOLVED By THE BREVARD COUNTY noun) or coww
commssmn‘ms or THE BREVARI) COUNTY, FLORIDA um;

§ec|mn 1 11:: BoarduICounly Commmluuars am: Erevnrd County hereby mm“: (he Lacll

HousingASSN-inc: Plan, :5 mashed .IndIncorpomlcd nmm forsnhmnsmn {0 {he

Flunda Housmgmece Cmporuian as mqum by s: 421: 90742079071F|ond3

Sxamm, for mu yws 1014—2025,unseen, 20254027

3mm 2 m Chan is herebydmgnmd and au|hanz=d m :xnul: my documcmsmad

cmmcmansrcqmrtd by m:Flandu Huusmg Finmc: Carponuun as mined m (be anal

HousmgAsmunc: Pin, and mdo anmmgsnmssary and plopzr m curry out (he mm
and conditionsnfnld pmgm

Suction 3 ms rmluum. shallm: =er mmedimly upon an adapuon

PASSEDAND ADOPTEDTHIS 21:: my OF MAY ,ZOZA

[?g/6;:
Jason Stgelc, Chan
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EXHIBIT"F”-ORDlNANCE
(Not applicable since no change has been

made from the original Ordinance.)

117



EXHIBIT"G”-INTERLOCALAGREEMENT
(Not applicable since there is no Inter-local

Agreement for SHIP)
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February 5, 2023

M E M O R A N D U M

TO Ian Gwen Housmg and Human Services Dlreclor

RE‘ Rem J,3 ‘
Repair. Renabmauan, and Raconsuucuan Housmg Pohcy (H5028) Var

the State Housing lnmallve Pa?nelsmp (SHKP) ngram

The Board of County Commissloners, in regulav session on February 7, 2023, approved
the changes and updaes tu me Housing and Human Semces Depanmem‘s Repaiv,
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HOUSING I HUMAN SERVICES
DEPARTMENTAL POLICY

11YLE:Rap-ir, Rehabilitation, and
neeonnrueti n Huullng Program
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NUMIER: lls-nza

CANCEIS: April 25, 2017

APPROVED: February 7, 202:

ORIGINATOR: Houslng a
Human servlcu
Department

REVIEW: Al Needed

1. OBJECTIVE

This policy is designed (a be utilized by the Houslng and Human Services
Depanment In Implemenkation of the Repair, Rehabilitalion and
Reconstruction Housing Program is funded by the State Housing
Initiatives Partnership Program administered by the Florida Hauslng
Finance Corporatlan.

The intent orthis policy is to clearly Identify the specl?callons under
which staff will implement programs that provide rehabilitation and
repair assistance to owner occupied households at or below 120% (140%
if approved in the Local Hauslng Assistance Plan) ormedian inmme in
ellglole areas of the County, and reconstruction housing when it has
been determined that it is not economically feasible to rehabilitate the
unit. The Fragram will he implemented in partnership with private
funding whenever available. The policy identi?es authority levels for
approval and eligibility restrictions, which exceed federal and state
renuirements.

II. DEFINITION I REFERENCE

A. Section 420.907 et seq. Florida statutes, state Housing
initiatives Partnership Act (SHIP).



Administrative Rule or Emergency Rule (as determined by
state, county or iederai declaration) of the Florida Housing
?nance corporation, 67-37 et seq., state Housing Initiatives
Partnership Program.

mordable: Means that monthly rents or monthly mortgage
payments (including taxes and insurance) do not exceed 3n
percent of that amount which represents the percentage of [he

median annual gross income (or the household.

Affordable Housing Advisory Committee: - Eleven-
member advisory board appointed by the Board af County
Commissioners (BOCC) according to Florida Statue 163 to
oversee arevard County’s artordabie housing programs and to
make recommendations to the sec: on the allocation of
housing program iunds.

Agreement: Agreement refers to the Housing Assistance
Agreement.

Annual gross income: Means annual income as de?ned
under the Section 8 housing assistance paymens programs in
24 C.F.R. part 5; annual income as reported under the census
long form Var the recent available decennial census; or
adjusted gross income as de?ned for purposes of reportlng
under internal Revenue Service Form 104a far individual
federal annual income tax purposes or as de?ned by standard
practices used in the lending industry as detailed in the local
housing assistance plan and approved by the corporation. The
County shall calculate income by annualizing veri?ed sources
or income for the household as the amount of income to be
received in a household during the 12 months following the
effective date of the determination.

Appeal Procedure: Established procedure by which an
applicant or client may make a complaint or appeal a decision
made by the Housing and Human Services Department. HS-
005

Appilcant/uorrower/Houaing Client/Recipient: A person
or household who submits a signed and completed Housing
and Human Services Department application for assistance.
Appllcant, Borrower, Housing Client and Recipient are used
interchangeably in this document.



Acute: De?ned by section a regulations, 24 CFR Part 5
Suopart F stsoam). Actual or “imputed” income from assets
is included in projected annual income.

Conlo?iunl Number: Brevard County and the Incorporated
cltles of Cocoa, T'Kusvllle, Melbourne, and Palm Bay.

contractor: State Licensed contractor who has met County
and Department requirements to perform work under
approved County progiams, and has not been oarred or
suspended from performing federally financed work.

mull: The occurrence of any of the following events:

1. Nnnpe?urmance lay the Borrower of any covenant,
agreement, term or condition of the Mortgage, or of the
Note.or of any other agreement made by the Borrower
with the Lender in connection with such Indebtedness,
after the Borrower has been given due notice, as described
hereafter, by the Lender of such nonperformance;

2. Failure ofthe Borrower to perform any covenantr
agreement, term or condition in any instrument creating a
lien upon the mortgaged property, or any part thereof,
whlch shall have priority over the iien of the Mortgage;

1 The Lenders discovery of the Borrowers failure in any
application of the Borrower to the Lender to disclose any
fact deemed by the Lender to be material, or the making
therein, or in any of the agreements entered into lay the
Borrower with the Lender (including, but not limited to, the
Note and Mortgage) of any misrepresentation try, on behalf
of, or for the bene?t of the Borrower; and

at if property does not remain the principal residence of the
Borrower, or it all or any part of the property or an interest
therein is rented, leased, sold or transferred by the
Borrower.

nelerred Loan: A no interest loan to an eligible household
which is forgiven without repayment upon satisfaction of all
requirements or the Nausehold’s agreement and mortgage
with Brevard County,

Department: The Housing and Human Services Department.



o. Durable Power of Attorney: A durable power of attorney
refers to a power orattorney which typically remains in effect
until the death of the prina'pel or until the document is revoked.
A durable power of attorney, the durability uf which must
be explicitly stated, remains valid even in the event the
principal is unable to make personal decisions due
to incapacity. All Durable Power orAttorney documents to be
reviewed by County Attorney's Office.

P. encumbrance: An encumbrance is a claim against a property
by a party that is not the owner. The most common types of
encumbrance apply to real estate (for example, mortgages,
easements, and property tax liens). Not all lorms of
encumbrance are ?nancial «or example, an easement is an
example of non-?nancial encumorance).

Q. Fair Hauling: Requlremenis for nan-discriminaticn based on
race, color, sex, disability, rellgion, lamlllal status or national
orlgln In accordance wlth Federal Regulations found at 24 CFR
100446 and State Law FS 760.

R. Floridl housing Finance corporation: state Agency created
by leglslauon to asslst In pmvidlng a range of houslng
opponunities for Florlda Resldenls.

St Forednlure: A legal Proceedlnginltlated b a dedimr m
repossess the collatera for a loan that is in efault,

T. Green Ene y Standards u s. Department of Energy - Energy
Ef?clency an Renewable a ing Technologies Program.

u. General Property Improvements: Improvements that are not
corrections of health and safety violations, but improvements
that brings the property into decent or sanitary condition.

v. Household: includes all dwelling occupants to include friends,
legal spouse, children and relatives. co-ownersnot claiming the
applicant dwelling as theirprimary residence should not be
considered part of the household and are not included in
determination oreligibility If primary residency can be verified
outside of the applicant’s household for a period of six months or
greater prior to the application.

w. HUD: Yhe u. s. Department of Housing and Urban Development.



x. Income: Projected annual income established in compliance
with SHIP regulations,

it. Life Estate: The Florida enhanced |ife estate deed allows the
estate holder to convey or mortgage the property interest of the
life tenant without approval of the remainderman. This gives the
property owner of the life estate ?exibility during the owner‘s
life.

2. Limited ltepa Addresses up to two systems withln the
dwelling and are necessary for long term preservation and/or
maintenance of structural integrity. This strategy is restricted to
individuals or hnuseholds between 121% and 140% of area
median inoome and per Florida statute 420.9075 (1)(a), this
strategy shall only he utilized if approved as part of the Local
Housing Msistance Plan (LHAF).

AA. Liquid Asset: Assets in the possession of the household
seeking assistance which can readily and promptly oe tumed
into cash. Examples include, but are not iiinitedt Checking
Accounts, savings Accounts, Certi?cates of Deposit, Treasury
Bonds, Money Market Funds, or Savings Bonds.

as. mean Alde: Not counted as household members. All
aide is a person who resides with one or more elderly persons,
near-elderly persons, or persons with disabilities, and who is 1)
determmed to be essential to the care and well-being of the
person; 2) is not obligated for the support orthe person; and 3)
would not be living in the unit except to provide the necessary
supportive services,

A rclItlve will not he mnildefed to he I llva-In Ilda.

cc. Low-income plmn or Low-income household: Means
one or more nahirai pelsons or a family that has a total annual
gross household 'ncome that does not exoeed so percent of the
median annual income adjusted ior family size for households
within the metropolitan statistical area, the county, or the
nonmetropoiitan median for the state, whichever amount is
greatest.

DD. Manufactured or Mobile Home: Manufactured housing
is a term applied to any type of factory-built housing; the 1930
amendment or the original 1976 HUD Code, de?nes
‘manufactured homes" as mobile homes that are not



permanently Installed. A factory-built housing unit built to meet
or exceed the Housing and Urban Development code that came
into effect June 15, 1976.

EE. Minimum Property Shudlrdl: Housing that ls
constructed or rehabilitated with grant funds must meet all
applicable local codes, rehabilitation standards, ordinances, and
zoning ordinances at the tlme of project compleuan, 24 CFR
92.251. The housing must meet accessibility requirements at 14
CFR part 8, which Implements Section 504 of the kehabilitation
Act of 1973 (29 U.S.C. 754) and covered multifamily dwellings,
as de?ned at 24 CFR 100.201, must also meet the design and
construction requirements at 24 CFR 100.205, which Implement
the Falr Housing Act (42 U.S.C. 3601-3619).

FF. Mitignlon: Any sustainaole limited repair, repair,
rehabllltatlon, or reconstruction action that reduces or eliminates
long term risk to people and property by hardening housing
structures to lessen the impact at natural disasters (for example:
?ooding and hurricanes).

GG. Moderate-Income person or Moder-te—Inoome
houuhuld: Means one or more natural persons or a family that
has a total annual gross household income that does not exceed
120 percent of the median annual income adjusted for Vamily
size for households within the metropolitan statistical area, the
county, or the nonmetropolltan median for the state, whlme'ver
is greatest.

hi1, Modullr home: Afactory-built housing unit that is
:ertl?ed to meet or exceed the state and local building codes
where the home is to he permanendy installed. The modular
home must have an approved device or seal issued lay the
Department orCommunity Arrairs specified in Section 553, Part
1v, Florida Statues.

IL Mortgage I. Note: The County Mortgage and Note signed by a
recipient of program servlces.

11, Power of Attornw: the authority to act for another person in
speci?ed or all legal or ?nancial matters, as authorized in the
document. All Power of Attorney documents to be reviewed by
County Attorney's of?ce.



KK. Principal Redd-nu: Residence utlllzed as the
household's primary residence, as established by eiigibiiity tor
the State Department of Revenue Property Tax Homestead
Exemption. The household may not vacate the unit for more
than one hundred-twenty non-consecutive days in any one
calendar year for any reason, other than a hospital or nursing
home stay.

LL, Program: Repair, Rehabilitation and Reconstruction
Housing Program.

MM, Program income: All loans and grants awarded and
repaid far eligible activities

Nil, Project mipnee: A project representative (frlend or
famlly member), appointed by homeowner using the Department
Template, with speciiic authorizations such as, scheduling and/or
attending appointments for construction work, and to
communicate with the contractor and ms staff during the
course of the rehabilitation,

00. mpmred Fundl: All loans and grants awarded and
repaid for ineligible activities.

PP. Reconltmcuan: The rebullding of a house on the same
location.

QQ. Re-xncpection Erlnspectlans (are required when
extra/additional Inspection trips outside of normal iieid
inspections) are necessary due to the work not being ready for
inspection when initially requested by the Contractor, sum as,
but not limited to, amount oi work not consistent with draw
request, rejected or unacceptable work due to nuncdnforrnance
with speci?cations or substandard quality.

RR. Rehabilitation: Rehabilitation is de?ned as repairs or
improvements necessary to make a dwelling carifnrm to the local
housing codes and to bring the dwelling to a maintainabie
condition.

ss. Ropa . Repair is de?ned as repairs or improvements,
which are needed for safe or sanitary habitation, correction of
substantiai code violations, or the creation of additional living
space.



"I.

TT. Satilllnlon of Mortgage: A document signed by a
lender acknowledging that a mortgage has been fully paid and
recorded with the County Clerk of Courts ta clear the title to the
real property owned by the person who paid off or satis?ed their
debt.

uu. smp: state Housing initiative Farmerships Program
administered by the Florida Housing Finance Corporation.

w. Suburdlnlllon: The process orestablishing lien positions
on real property including placing, ranking, or positioning a
mortgage as secondary or subsequent to the primary mortgages.

ww. Very-iow-Income person or Very-iow-ineome
household: Means one or more natural persons or a family that
has a total annual gross household income that does not exceed
?fty percent of the median annual income adjusted for famlly
size for households within the metropolitan statistical area, the
county, or the nonmetropoiitan median tor the state, whichever
is greatest.

DIRECI’ IVES

Progrlm Administration: The areyard County Housing and Human
services Department shall be responsible for the administration of the
Repair, Rehabilitation and Reconstruction Housing Program.

A. property Eligibility:

1- Mm
An eligiule property is a single-rainily unit, uccupied as a
principal residence by an eligible household, including the
following:

a. The owner-occupied portion of a multi-unit property
(e.g., one unit ufa duplex).

b. A condominium or cooperative unit (attached units will
not be eligible for reconstruction under [his policy.)

C. A manufactured home or a mablle home constructed
afterJune 1994 and built to the federal Manufactured
Home Construction and Safety Standards (HUD Code)
The home must be located on land owned by the



homeowner and the owner agrees to have the unlt
removed from the site, As per Florida statute 420.9075
Section (5)(e), no more than 20% of the Annual SHIP
County allocation can be spent on manufactured housing.

d. A modular home approved and meeting local building
code.

e. Properties located within arevard County not served by a
comparable program administered by another
Consortium memoerall exceptions must be approved by
the Department Director.

r. Property cannot have an arter-rehaoilltation value (after-
rehaoilitation value is determined oy adding the cost of
improvements to the property appraisers value) that
exceeds 90% of the average purchase price for the area,
as published by Florida Housing Finance Corporation.

9.An environmental review shall be performed on all
properties.

n.A property that Is free orexterior code vlalatinns.
However, waivers may be granted on a case by case
basis by the Department Directort

2t Zon ‘

If It Is determlned that the property "es in a flood zone, the
owner will be asked to demonstrate that there is ?ood Insurance
carried on the property untll termination of the lien period.

3. Qggupanq Standards:
Occupancy standards shall be consistent with the local codes
approved by the aoard of County Commissioners and local
zoning requiremens.

5. Applicant eligibility:

L The household 0' the Eligible Property Owner must have a
projected annual income at or below 120% (140% if approved
In the Local Housing Assistance Plan) of the medlan income
level adjusted for family size, as determined by an ellgibillty
assessment conducted by the Housing and Human Services
Department staf? Additionally, the property owner must:



a, Have a fee simple tine; or

o.Maintain a 99-yearieasehoid interest; or

c. have other forms of recorded ownership. for example
Ownership ur Membership in a Cnnperativ Life Estate;
Joint Tenants with Right of Survivorship; approved by the
areyard County Attorney’s of?ce, and

d.Not have any restrictions or encumbrances that would
unduly restrict the good and marketable nature orthe
ownership interest. and

e. Have all mortgage payments and property taxa and
insurance (only ii the property is eligible for insurance)
current (i.e. no accumulated late fees due and/or house
payments with consistent late fees), and

L Have not received Housing Rehabilitation and/or Repair
assistance up to 927,00qu0 during the last ten years
(from the date of mortgage signing). This does not apply
to those who have received emergency repair and/or
disaster assistance through this program,

g. Have not received Housing Rehabilitation and/or
Reconstruction assistance greater than $145,000.00
during the last ?fteen years (from the date of signing the
mortgage). This does not apply to those who have
received emergency repair and/or disaster assistance
through this program

he In all (ases [he Depanmenl Directnr reserves "I: right
to waive canditinrls and approve or deny assistance
followlng review.

2, Applicant(s) whose property lies in a muniu'pality that has
recently received Infrastructure and/or improvements funded by
Brevard County are eligible provided that approval ls received
from the nepamnent Director or his/her designee.

3. Appllcant(s) must be a homeowner named on a Wan—anty Deed.
QuitclaimDeed, or other recorded ownership documents. in
cases where ownership cannot he determined, a review of the
documents will be conducted by the County Attorney's ol?ce.
The property must be the Applicant's primary residence as
determined by ?ling of Homestead Exemption with the County



mperty Appraiser‘s oince, Applicant must have owned the
property for 24 months, or inherited it (victims of Domestic
Violence are exempted from this requirement), In all cases, all
named parties on the deed and/or determined to have interest
as determined lay the Brevard County Attorney's Of?ce will he
required to sign all olnding documents.

. Net liquid assets, alter subtracting all expenses, after
conversions are considered, are eligible in determining an
appllcant.

. If more than one individual owns a property, the residence of
the co-owner(s) must be veri?ed, and me following (ondltions
apply:

a.The co-owner(s) Income must be included in the
eligibility determination if the co-owner(s) resides In the
household.

thhe cmowner’s income is not counted if he/she is a
spouse or iormer spouse who has documented another
residence; however, the spouse or former spouse must
sign the agreement and iien win. the County.

it. The Clo-owner's Income is not counted if lie/she is not a
spouse, and has documented his/her residence at
another location; fie/she must slgn the Agreement and
lien with tile Countyt

i To complete determination orapplicant eligibility, the program
sla?‘ will request a title seardi of the proposed property to
determine ownership interest and eligibility of the property.
Title Insurance will be placed wlthin thirty days of closing or
mortgage Right of Rescission date, and will include contracted
amount plus contingency

. A review is conducted to ensure that County administered funds
are utilized in a mannerthat ensures that ?nancial
accountability standards are met. An Applicant whose property
has mortgage liens recorded ag nst it which in total are in
exoess of the property Appraiser's assessment of the property
for the most recent assessment year shall be evaluated for
Emergency Repair assistance to address safety, health, and
code issues.



a. if an Applicant is determined to have encumbrances and
judgments against the property for which assistance is
requested, guidance, counseling, and/or referral to remove
these impediments will be offered. Applicants are not eligible
until all impediments have been removed.

9. All persons living in the household at the time of application
shall be included when computing lamily size. Household
members aged eighteen years and over must sign all
documents required ior income quali?cation in the programm.

Inellgible Applicants

a. Applicants whose property lles in a municipality within
arevaruCounty that administers its own rehaoilitatlon
and repair program, will not be accepted. These
homeowners will be referred to the appropriate of?ce
wi?'lin that municipality.

o. Applicants who are sdleduled to receive assistance with
other housing assistance programs, or have
demonstrated their intention m sell or transfer their
property within the next year, or have a tax lien or
other federal, state, or county government lien on their
property.

c. Applicants who are over‘incnme (if a household is
disquali?ed due to being over»lnconie, the
disquali?cation period will tie a months from day of
notice. At that time, the applicant/household may re-
apply when mndlng oecomesavailable).

e. Applicants who are determined to be ineligible, or who
decline assistance through the Program, and at a later
date wish to re-apmy, must wait at least Six months
before re-applying or when the ngram is open to new
applicants, whichever is later.

f. Applicants denied assistance will be noti?ed of the
Department Approved Appeal Policy (HS-nos),

g. Applicants determined to be ineligible due to intentional
falsi?cation or misrepresentation of application
information in order to obtain assistance will be denied
assistance permanently.



h. If a prevlausiy assisted client or household defaults
wlthaut repayment, that cllent or household wlll "at be
eligible to receive further repair assistance.

I. Applicants who fail to provide required documents
within twenty-one huslness days from date requested
by the housing staff may be denied due to lack of
response. Approval for an extension may be granted on
a case by case basis from the Department Director or
designee.

3. Applicants with reverse mortgages or those properties
owned by a trust.

k. Applicants whose liquid assets exceed the current
maximum assistance allowed for a reconstruction home
as defined by the current Breyard Caunty
Reconstruction Housing Policy.

|. Appllcants that have melr homes up for sale an MLS.

C. erknilll:

1. Brevard county will take affirmative marketing steps to provide
information and othenwise attract eligible persons from all
racial, ethnic, gender groups, and persons with disabilities in the
housing market area. A wide range of marketing strategies will
be implemented to ensure that eligible persons have a
reasonable opportunity to be informed about the program
opportunities being carried out by the arevard County Housing
and Human Services Department

2. The County will periodically review its marketing efforts to
assess strategy effectiveness. After each review of the success
of the County’s marketing actions, the County shall adiust its
marketing strategy as determined necessary for success.

3. The Notice of Fundlng Availablllty shall be advertlsed in
accurdance with Florida Statute 420.9075(4)(b).

0. Walt Lllt, Appl Int Intake, and Ranking:

1. Wait Llst/Priarities: A Wait list will be established when
applicants apply to the county SHIP program. Those households
on the Wait list will be contacted by staft when their ouaue



number is reached. The Intake list will be maintained with
applicants listed in an order that is consistent wlth the time that
their preliminary intake (Application) forms were submitted.
Intake numbers will be assigned based on that order. If
necessary, adjustments to the Intake list may be made to
achieve any established funding priorities as described in this
plan, Priorities for funding described herein apply to all
stmtegles unless otherwise stated in the strategy. Once there is
a list of eligible applicants, they will be ranked based nrl the
priorities provided below.

a. Adjustmenmo Wait List; Yhe Department will
adjust the Intake list to achieve established funding
priorities. Once there is a list ofeligible applicants,
they will be ranked based on the priorities provided
below;

b Ranklng Prlarlty:

I. Emergency Loans for home repair related tn a
declared disaster that need Immedlate mltigatlan
to prevent damage or furtherdamage to the
home or to resolve an lmmedlate health hazard to
the oczunantsi

|l. Households with a Person with special needs (as
de?ned by F5 4ZOIODO4)

ill. Very low-income applicant referrals from losal
Mon-profit Affordable Houslng organizations

iv. Very low-Income households (until the program's
required percentage has been met)

v. an- income hausehalds (until the program’s
required percentage has been met)

Viv Moderate income households

All priorities helng equal, the date and time that the
application ls recelved wlll determine the Walt llst number,

2. Appliants are moved from the Wait list when:

a. they are determined.by the housing counselor, to
be eligible to participate in the Program, they are
placed on the Intake List, and their ?le is assigned
to a housing inspector; or,



h. they are determined by nepanment staffto be
ineligible to participate in the Program.

The Wait List will be closed to new applicants when the
estimated costs for repair; rehabilitation or reconstruction
for approved applicants exceeds 140% of that year's
funding allocation. in me event the Department closes the
wait List, it will re—operl when new funding is available, at
the Department's discretion.

Note: The Department reserves the right to adjust the
intake List to meet State required Set-Asides and
expenditure requirements,

3. Applicant Intake: When funds are available, households
are contacted in order from the oldest date to determine
whether they are still interested in participating in the
Program. If they are interested. the Department will send
an lnvltauon letter and forms to the applicant requiring
applicants to submit the requested documentation within
twenty-one business days from the date of the letter. The
application will he <onsidered incomplete until all
documentation necessary to determine a household’s
eligibility has been received. Among other criteria,
Department staff will determine whether the household:

a. lives in a municipality that is eligible to receive
County funds;

c. has owned their home for at least two years;

c. does not have a reverse mortgage;

d. appears to meet income ellglbilily guidelines.
Additional criteria are outlined in IIL A and iii. a of
this Policy; and,

e. failure to return all requested documents and
forms will result in a denial of applicant, unless an
extension is requested and approved within the
twenty-one business days from the date of the
initial letter.

4. Must Ranking: Once the application is complete, it
will he forwarded to the County‘s housing inspection team
for a preliminary pmperty inspem‘an. The pnmary purpose



of this inspection is to determine whether there are life
threatening conditions at the property. This IS also the ?rst
step in the mnklng of applications. The ranking system is
based on:

c. the condition of the dwelling,

b. the composition of the household, and

a. the income level of the household.

The ranking score is the total of all points. Yhe household
with the highest score will be served ?rst, followed by the
next highst score, and so ant In the event that
households have identical scores, homes with conditions
that have been determined by the County Nousing
Inspectlon team to he lile threatening will he served ?rst.
If scores remain tied, the household with the earliest
application receipt date will be served ?rst.

Ranking score potentials are shown belowt

a. Inmme:

i. household income 30% or less of area
medium income: so points

II. household income 31% to 50% of area
medium income: 20 points.

iii. household income 51% to 50% of area
medium income: 10 points (this group is not
eligible lor Restoration assistance).

2;. Household Composition:

i, 10 points 'or each member sixty-two years of
age and older.

ii. 10 points for each household member who is
de?ned as “special needs".

iii. 10 points for each person ?ve years at
age or younger.



c, Dwelling: 50 points for dwellings with life
threatening conditions.

i. Life Threatening conditions are those
requiring immediate corrective action due to
occurrences af hazardous conditions that
threaten the health and safety of the
occupants as determined by a Housing and
Human services Department Housing
inspection.

E. WIiVErS:
Contingent on the lvallablllty of fundSrTED , rehabilitation and
reconstruction housing projects that require immediate corrective
action due to occurrences oi hazardous conditions that threatens
the health and safety of the occupants as determined by a Housing
and Human services Department Housing inspection ran be
approved for immediate assistance by the Department Director,

F. SIrumre of Finlndll A “All“:

1. Property ownerswho are determined to he elig|ble for
assistance shall receive ?nancial assistance for the repair,
rehabilitation, or reconstruction of their home in accordance
with the ioiiowing schedule:

"ICON E LEVEL MAXIMUM ASSISTANCE
ADJUSTED

BV FAMILY SIZE
”Id-50% Area Median Repairs up to maximum amount

Income allowable under applicable Strategy
(Including Reconstmctidn up to

$260 000)
51%»30‘“: Area Median

Income
Repairs up to maximum amount

allowable under Rehabilitation Strategy
(up to $127 000)

81% - 120% Area Median
Income

Repairs up to max|mum amount
allowable under Repair strategy (up to

$91 000)
121% — 140% Area Median
ineome (NOTE: Per Florida
Statute 420.9075 (1)(a),

this assistance level is onty
available If approved as

Repairs up to maximum amount
allowable under Limited Repair Strategy

(up to ssa.unu)



part of the Local Housing
Assistance Plan (LHAP))

2. Additional condiuons that may affect the amount of assistance
awarded are:

3. Amount approved in the arevard County SHIP Local
Hauslng Assistance Plan Hnusing Goals Chart.

b. The amount of assistance per client shall be inclusive of
all hard and sort costs associated with the project. Hard
costs are all costs associated with construction. Sort costs
will be considered a grant. Soft costs are those cost not
associated with construction (Le. labor dlstnbution,
recording fees, storage, lodging, etc). Property owners
must agree to higher lien amounts when unavoidable
oonstniction costs result in change orders.

c. Prior by receiving repair assistance, the property owner
must provide documentation orownership in accordance
to the follawing table:

mum-m uqumen immune: mourn
OWNERSHIPS
2 years Up to - ssn,ouu
5 years 350 out 391 one
10 years 91,001 and over

3. Any Property Owner who cannot provide documentation oi
ownership for the required minimum period may request a
review and determrnation nf eligibility by the Department
Director or Designee. A Property Owner may receive a
determination orel lity under the following documented
conditions; the property was previously owned by person(s)
related to the current owner by blood, marriage or adoption or a
victim of Domestic Violence, and the combined ownership period
meets or exceeds the minimum established above; or the
Property Owner can document continuous residency 0f the
property tor the required period by a combination of ownership
and tenancy, including contract for deed or lease purchase
agreements.

4t Heirs wishing to receive assistance (0 assume an existing
mortgage are able to have an eligibility determination as
provided in Section in i=3.



5. Reconstruction eligible clients with existing mortgages, who do
"at require reconstruction wlll be ellglble for up to $127,000 in
assistance.

a. An applicant whose property has mortgage liens recorded
against it, which (In total) are in excess oithe Property
Appraiser's market value assessment orthe property for the
most recent assessment year shall be restricted to assistance or
no more than $59,000, to address sarety, health, and code
issues

6. Agreement: and encumbrances:

1. housing Assistance Agreement: Upon veri?cation of income
eligibility, the Eligible Property 0wner(s), and everyone required
to sign tilndlng documents will receive information that:

at stipulates restrictions on the muster or sale Mme
property
la. Includes the amount orellglhle assistance
c. Identi?es the County as a party to the Agreement as the
Owner's agent to contract for and carry out the agreed
upon repairs and improvements.

Agreements will be executed by the county Manager or his/her
Designee in accordance with Procurement Policy Bcc-zs.

2. Owner-Contractor Agreement: Upon receipt of an approved
quote or hid, the property owner, and everyone required to sign
oinding documents will sign an owner-contractor agreement with
the awarded contractor which includes the scope orwork to he
performed.

3. Mortgage: Assistance will lie provided in the form of a deferred
payment loan. All deferred payment loans will be secured by a
mortgage lien recorded against the property. The mortgage
shall not incur interest, nor shall payment he required it the
property continues to he used as the Principal Residence with no
derauit. homeowner will also agree to sign a mortgage
modi?cation tor a higher lien amount should costs go above the
originally executed mortgage amount.

4. Death of the Housing Client: Housing Client as used herein shall
mean the narrower.Upon the death of the Borrower during the
mortgage period, the mortgage balance shall become due in full,
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unless at the time of the borrower's death an eligible spouse Dr
family member desires to reside in the home (family member
includes domestic partner, provided that the individual can
establish proof of residency in the home for a period of at least
six months prior to the death of the Borrower)

a If an eligible spouse or family member wishes to
assume the existing mortgage, the spouse or family
member shall have one huug?g-eighg days to makga
W to the Department Director to assume all
of the obligations specified In the Borrower’s mortgage
If a written request to assume the mortgage is not made
within one hundred-eighty days, Brevard county shall
declare the Borrower’s estate to be in default, and will
require repayment of the mortgage balance. Repayment
shall occur within ninety days of the declaration or
default, or at the time the property is re?nanced, sold or
transferred, whichever is soonest.

b. However, If within one hundred-eighty days an eligible
spouse or family member has Submitted a written
request to the County to assume the mortgage, the
Spouse Br family member must demonstrate proof of
legal title to the Property and meet the current lnmme
and assets qualifications orBrevard Countyt

i, if the property does not have to undergo Probate,
the spouse or family member shall have ninety
days to assume the mortgage. if ninety days pass
and the spouse or family member has not assumed
the mortgage and note, Brevard County shall
declare a default and will require repayment of the
mortgage balance Repayment shall occur within
ninety days of the declaration of default, or at the
time the property ls re?nanced, sold or transferred,
whichever is soonest.

ii. if the property must undergo Frobate, the spouse
or family member shall have ninety days from the
date of acquiring clear title to the property, and
have been determined income-eligible by the
County, to assume the mortgage 1!ninety days
pass and the spouse or family member has not
assumed the mortgage and note, areyard County
shall declare a default and will require repayment
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of the mortgage balance. Repayment shall occur
within ninety days of the declaration of default, or
at the time the property is refinanced, sold or
transferred, whichever is soonest.

c. in the event the county declares a default and ninety
days pass without repayment to the County, the
following shall occur: (a) the mortgage balance shall be
frozen at the balance in place on the date or the
Borrowers death; (b) the mortgage balance will cease m
depreciate at the annual rate; and, (c) interest shall
accrue at 5% per annum. Provided, however, that
accrued interest plus the mortgage balance at the time
of the Borrower's death shall not exceed the amount of
the Mortgage Note last executed by the Borrower, The
lien will continue against the property until repayment
plus interest is satis?ed.

d. In the event a family member needs additional nmefor
the mortgage assumption 5:10:55, a waiver request may
be submitted to the Department Director.

s.Upon completion of project and/or the issuance of a Certification
of occupancy, uninsured homeowners must secure homeowners
and flood (if applicable) insurance. Failure to secure homeowners
and flood (if applicable) insurance within sixty business days of
completion may result in a default,

a. Default of the housing Client: Upon default of the housing
Client, the county may, at its option, declare all sums secured
by the Mortgage to be immediately due and payable. Otherwise
Brevard County will reouire repayment of the mortgage balance
at the time the property IS re?nanced, sold, or bansferred. if no
re?nance, sale, or transfer of the property occurs at the time of
derauit of the Owner, the mnrtgage balance shall cease to
depreciate at the annual rate and will be frozen at the balance in
place at the date of default. After ninety days, if the lien is not
paid in full, interest shall accrue at 5% per annum. The lien will
continue against the property until repayment plus interest is
satis?ed. All eligible funds repaid to the county shall be
considered program income. All defaulted loans repaid to the
County will be considered recaptured funds. Provided, however,
that accrued interest plus the mortgage balance at the time of
the Borrowers death shall not exceed the amount orthe
Mortgage Note last executed by the Borrower. the lien will
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continue against the property until repayment plus interest is
satis?ed.

7. The County reserves the right to foreclose If the default is not
cured,

B. Brevard County's mortgage is not considered satisfied until a
Satisfaction of Mortgage is recorded with the Clerk of Courts.

9. The length of the mortgage period is determined by the amount
of funding used for repairs, The mortgage amount is
depreciated on an annual basis if the Owner continues to reside
in the unit in accordance with the terms of the Agreement. on
each anniversary date of the execution of the mortgage, the
value orone yeal’s payment will be deducted from the balance
owed in the following manner:

Lien Assistance Amount Annual
period Degreciition
5 years Up to 510,000 1/5 of loan amount
10 years «10,001 -s 91 000 1/10 of loan amount
15 years $91,001 - $127,000 1/15 of loan amount

20 years Above $127,001 1/20 of loan amount

10:rhe deferred mortgage llen is recorded prior to commencement
orthe constmction project.

11, Any post-construction agreements or warranties are between
the Homeowner and the Contractor.

12. in order to be approved for reconstruction the property must be
free ofmnrtgages or the existing mortgage halder(s) must agree
to subordinate its interest to Brevard County Board of County
Commissioners.

13. In the event the homeowner is eligible for the maximum amount
of assistance and has no existing mortgage, but is determined
by inspection to only require rehabilitation, the maximum
amount available for rehabilitation shall be $127,000.

14. with the Depart ent Dlrector’s approval, up to an additional
$50,000 may be u d for construction to address unforeseen
safety, health, and code issues.
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ti. Urnlted Repair

NOTE: Per Florida Statute 420.9075 (1)(a), this strategy is only
available if approved as part orthe Local Housing Assistance Plan
(LHAPL

1. Limited Repairs in Fiscal Year 2021-2022 will be limited :0 a
base amount of $50,000 and then adjusted annually each
subsequent year based upon the Producer Price index
Commodity for construction materials from the Federal Reserve
Economic Data or F.R.E.D. database (Base amount and annual
adjustment are subject to approval as part oi the LhAp).

2. Limited repair addresses up to two systems within the dwelling
and are neoessary for long term preservation and/or
maintenance orstnictural integrity as outlined below:

a. Septic system repairs

b. HVAC repair/replacement

c. Repair to broken plumbing lines

d. Elemical hazard repairs

et Water heater repair/replacement

r. Accessibility improvements for persons with disabilities

9. Mitigation to reduce or eliminate long term risk to peaple
and property by hardening housing structures in order to
lessen the impact of natural disasters (ior example:
?ooding and hurricanes)

3. Any other situation deemed to be an eligible repair a?er
conducting an inspection, completing a work write-up, and
receiving the approval orthe Department Director or his/her
duignee:

4t With the Department Director's approval, up to an additional
$15,000 may be utilized for mnsiruCKian to address unforeseen
safety, health, and code issues

1. Repalrs:
1. Repairs in Fiscal Year 2021-2022 will be limited to a base

amount of $91,000 and menadjusted annually ead'i



Z.

subsequent year based upon the producer Price Index
Commodity for construction materials From the Federal
Reserve Economic Data or F. lElDt database (Base amount
and annual adjustment are subject to approval as part orthe
LHAPL
Repalrs that are necessary for long term preservation and
maintenance orstructural integrity are outlined below:

a septlc system repairs

b. HVAC repair/replacement

cl Repair to broken plumbing lines

d. Electrical hazard repairs

ed Water heater repair/replacement

f. Accessibility improvements for persons with disabilities

go Mitigation to reduce or eliminate long term risk to people
and property by hardening housing structures in order to
lessen the impact from natural disasters (for example:
?ooding and hurricanes)

h. Repairs-priorlty may be provided to those who can show
an emergency need that affects the immediate livability in
the home. The maximum amount allowed for emergency
repairs is ssmoat The chosen vendors are among a pool
that the purchasing department has already approved for
the ?scal year. Three quotes will be obtained from the pool
orapproved vendors and the lowest bid willbe awarded
the ijeCL If a homeowner has been assisted with
emergency repairs due to a natuml disaster they must wait
?ve years before requesting further repair assistance.

it Any other situation deemed to be an eligible repair atter
conducting an inspection, completing a work write-up, and
receiving the approval 0f the Department Director Or
his/her designee.

i. With the Department Dlrectors approval, up to an
additional 550,000 may be utilized for construction to
address unloreseen satety, health, and code issues.
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J. Rahabllnation:

1, Rehahllllation in FiSKEIVear 2021-2022 will be Ilmlted to a
base amount oi $127,000 and then adjusted annually each
subsequent year based on the Producer Price Index
Commodity for construction materials from the Federal
Reserve Econumlc Data or amen. database (Base amount
and annual adjustment are subject to approval as part of the
LHAF).

2. A rehabilitation loan may only cover the cost of rehabilitation
necessary to make a dwelling conform to the local housing
codes and to bring the dwelling to a maintainable condition as
determined by a Housing and l-luman Services Department
Housing inspection.

3. Upon completion, all repairs or improvements provided will
meet all state and local codes, ordinances, and requirements.
Additionally, all rehabilitation must address health and safety
defects immediately, determine useful life cycle of major
systems as well as addrss any lead-based paint and
accessibility laws and regulations.

4. Eligible rehabilitation activities are as follows:

a. Existing Housing Code Walatians - The correction of existing
housing code violations that have been identi?ed by a
quali?ed housing inspector and formalized in an individualized
housing report.

b. Materials - Materials ideno'ried and determined necessary in
the work-write up or subsequent change orders to complete
the necessary repair, rehabilitation, or reconstruction
housing.

C. Incipient Code Violations - An incipient violation exists if, at
the time of inspection, there is an element in the dwelling
which, due to age, deterioiation, wear, or normal usage will
deteriorate within the life of the lien period and become a
code vinlal‘lan.

d. Permits and Fees - iunds may be used to cover the cost of
building permits and related fees required to carry out the
proposed work. Since the rehabilitation contract documents



wlll require the mntractur to pay them, these costs ordinarily
would be Included in the cantract amount.

. Equipment - funds may provide for the repair or purchase and
installation of certain basic equipment necessary for the
maintenance of the hnusehold in a safe, sanitary, and healthy
environment. These include such items as heating furnace,
water heater, electrical and sanitary ?xtures, kitchen stove,
refrigerator, cabinets, and sinks. Purchase and installation are
acceptable if there is no such equipment in the dwelling or if
the existing equipment is unsafe, unsanitary, or non-
functional.

. Accessmlllty - Cass related to making the dwelling accessible
for persons with disabilities. All work performance in these
units must comply with all applicable codes as well as all
Federal and State regulations,

. Energy Cnnservation - Allcosts associated wlth
weatherization and energy conservation in substantial
rehabilitation or reconstruction, as determined by the housing
inspector, must comply with u.s. Department of Energy and
Renewable Energy Building Technologies ngram.

. Lead Based Paint - All costs associated with the control of
lead-based paint hazards must comply with 24 CFR, Part 570,
Section 508,

Mitigation — Costs associated with reducing or eliminating
long term risk to people and property by hardening housing
structures in order to lessen the impact of natural disasters
(for example: flooding and humcanes).

‘. Furniture Moving and storage - The most of storing household
furnishings during construction is an eligible expense. The
homeowners role in moving or storing household furnishings
during the construction phase of the project will be initially
discussed during the signing of the Housing Assistance
Agreement and again during the Construction Agreement
signing. The County’s function is as a funding source. Any
liability issues associated with the storage of the
Hameowner’s property shall be between the Homeowner and
the storage company.



k. Plans - All Plans identi?ed and determined necessary in the
work-write up completed by the assigned Housing and Human
Services Department Inspector.

I. Filing Fees and other associated sort oosts - Le. title searches,
storage, lodging, insurance, etc.

m. Envlronmenlal quuirements - all costs associated wlth the
environmental review and posslhle mitigation.

n. With the Department Director's approval, up to an additional
sso,aoomay he utilized for construction to address
unforeseen safety, health, and code issues.

K. Raconmctlon Houslng:

Reconstmction will be limited to a base amount of $260,000 and
then adjusted annually each subsequent year based on the
Producer Price Index Commodlty for construction materials from the
Federal Reserve Economic Data or F.R.E.D. database (Ease amount
and annual adjustment are subject to approval as part orthe
LHAP).

1. When reconstruction is recommended, a completed preliminary
inspection report, work write-up and cost estimate, with
supporting documentation (a checklist or narrative stating
de?ciencies in the existing structure and photographs) must oe
suomitted to the Construction Supervisor and Depam‘nent
Director for review and approval. If there is concurrence with
the determination, written permission to proceed will be
provided.

2. The intent of a reconstruction housing activity is to aid
homeowners who otherwise might not oehelped due to the
prohibitive cost or rehabilitating the existing home. Funding for a
reconstniction home, if deemed the most cost-effective solution
to the housing de?ciencies, shall be onereotry the Department.

3. Rehabilitation al‘ a home mat has been determined to need
reconstruction is prohibited.

4. A reconstruction home does not necessarily have to match the
existing home in terms orsquare footage, number of oedrooms
and hathrooms, or another design/amenity consideration. As per
24 CFR Part 982.401(d)(2)—At a minimum, the dwelling unit
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must have a living room, kitchen area and a bathroom. Also, it
must have at least one bedroom for each two persons. Children
of opposite sex, other than Very Young children, may not be
required to occupy the same bedroom,

5. The reconstruction home must provide all permanent residents
of the home with safe, decent, and sanitary housing within the
terms of State, Federal, and Local Codes.

L. lneliglble Activities:

1. Renovation of detached accessory buildings;

1. Appliances not required by code;

3. Materials, ?xtures, equipment, or landscaping of any type or
quality that exceeds that customarily used in the local
jurisdiction for properties of similar type; and

4.Constructlan or repair work on swimming pools or pool
equipment.

M. Determination of Work:

1. The Department is responsible for determining the
rehabilitation work necessary to bring a dwelling into
conformance with codes and with the ohjec?ve of the program.

1. Upon determination of property eligibility, program inspectors
will perform h' toricai research or the property and conduct an
inspection uti ino Local Housing Code for Existing Housing
adopted by the Brevard County Board of County
Commissioners, and Department approved housing
rehabilitation quality standards.

3. Alter the research and inspections are complete, the assigned
Housing and Human semioes Department inspectors wlll
prepare work speci?cations and a cost estimate as indicated in
the Housing and Human Services Department standard
Operating Procedures for Construction Project Specialist
Inspectors.

4. Rehabilitation standards must be adequate to extend the
useful life of the property for at least the term of the loan,
preferably longer, to protect the security of the rehaoiiitation
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loan. Department approved rehabilitation standards shall
Include at a minimum:

a. Correction of all violations of the Local Hausirlg Code.

h. Addltlon of energy ef?clency lmpravements that decrease
the operating cost of the unit

c. All requirements of reconstruction materials that meet
Federal Housing Authority (FHA) Minlmum Property
Standards and applicable industry standards

d. Replacement of hausehold systems and equipment on a unit
for unit basis.

a. All units- ore-157awill he evaluated for the potential
presence or lead-based paint. owners will be noticed on the
hazards of lead-based paints. The treatment ordefective
paint surfaces is required.

Mil units will he evaluated for asbestos, and when present, the
Department will follow the mitigation recommendations.

g. ante work is determined, the inspector will consult and
advlse the Homeowner of the work to be done.

N. Work write-ups and cost estlmate:

1. The work wnte-uo and cost estimate are a statement based on
the inspection and itemizes all the rehabililal‘ work to he done
on the dwelling. The work write-up ls done u ng the Housing
Inspection checklist and includes an estimate of the cost oreach
item. The cost estimate will be reasonable, re?ect prevailing
labor and material costs, and re?ects a reasonable pro?t tor the
contractor and determined by current market standard and
funding regulations. The work write-up will he detailed and
speci?c in style. This same write-up without the cost estimate
wlll serve as a part of the sneci?ca?uns for the construction bid
documents.

Each item of work and its estimated cost will be identi?ed in the
work write-up by entering the cost estimates in a columnar
arrangement. A work write-up need not contain details such as
Color, Style, or pattern that have no signi?cant effect on cost.
The term “to he selected by owner' may be used appropriately.
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2, The assigned inspector will consult with the homeowner on the
wurk write-up and cost estimate. The ilnal work wnte-up
(without (055) Will be used by contractors rordetermining melr
bids and WINbe incorporated into the rehabilitation bid
documents.

3‘ The inspector wlllwork with the homeowner to coordinate and
schedule a mandatory walk-through tor contractors selected by
the homeowner to submit bids for wurk per scope determined
under Section M, NJ. and m.

0. construction Bld Document:

L The Construction Bid Document wlll provlde a clear, detalled
understanding of the nature and scope 0' the work to be done in
Order to serve as a hasls for blds from contractors. The
homeowner should have a clear understanding of the nature and
scope of the work to he done and any Ilmlta?ons that may exist

2. Each Construction Bid Document will show the nature and
location of the work and the quantity and types ormaterial
required.

1 The Construction aid Document will refer to manufacturers'
brand names or association standards to ldentlfy quality of
material and equipment and may make provision for acceptable
substitutes or quality Brand name requirements may be
included in the “General Conditions and Speci?cations' and
indicated by reference in the work write-uni

P. Lead-Based Paint Pravislons:

1. The Residential Lead<l3ased Paint Hazard Reduction Act or 1992
(ritle )0 requires housing rehabilitation programs which receive
federal assistance to test for the presence of lead-based paint
and take appropriate acb'on to reduce the hazard

z. The requirements in regards to lead-based paint is dependent on
the cost 01‘the rehabilitation. Costs of site preparation, occupant
protection. relocation, interim controls, abatement, clearance,
and waste handling attnhuted to lead-based painthazard
reductlan are not to be included when determining cost of
rehab 'tatinnt However, these costs plus the cost of
rehabilitation must not exceed the county's subsidy limit,
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3. This program will adhere to state guidelines on lead-based paint
where applicable

0. Contractor Procurement:

ti Homeowner Education: The Owner and/or a family designee are
instructed on Contractor solicitation, including: licensing
reguirements of contractors, checking rererencesof Contractors,
and Program requirements orContractors.

2. Homeowner Involvement:

a. All known issues relating to the proposed work will be resolved
before proceeding to Contractor procurement.

h.Tne Eligible Property Owner will be provided with a package,
which includes a copy orthe agreed upon Construction Bid
Document, Instructions on how to ?nd a Contractor, requtred
Insurance, and other contractor requirements. The Eligible
Property Owner must obtain a minimum 0' three sealed blds
for the work to be done. The Eligible Property owner willbe
given a deadline of thirty days from receipt of the Contractor
package to obtain the bids The Program will supply the
Eligible Property Owner with a list of Contractors that have
required license and Insurance The Eligible Property owner is
not required to select a contractor from this list. The list is
provided for lniormatlon purposes, However, all contractors
participating in the program must be properly licensed and
Insured and must not be on the States deporment and
suspension list. Annually, the Department will advertise to
allow new contractors the Opportunity to be added to the “st

c. i'he Eligible Property Owner and the assigned inspector will
review all sealed bids together and will submit the lowest old,
along with all other returned bids, to the Program for review,
The Program will review the lowest bid for the completeness of
the bid, and the cost reasonableness oi the proposal.
Reasonable bids are expected to be within 10-15% of the in-
house estimate. Ifthe estimates are too high, the Program
may work with the Eligible Property ownerand Contractor to
scale down the scope of work, or the Program may ask the
Eligible Property Owner to obtain a lower hid. Should all bids
exceed the maximum allowable budget, to include constniction
costs, lodging, storage, labor distribution, and administrative
costs, the Program shall deem the project as ineligible.
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d. For emergency repairs, when a single trade is needed to do
the emergency repair, a pool of licensed and Insured
contractors as approved by the Department can be used to
obtain three written quotes.

ei’he awarded contractor's bid submittai will be incorporated
into the Owner Contract Agreement documents. The project
Inspector willConduct an agreement signing with the Owner
and awarded Contractor. The Project inspector will read each
page oi the Owner Contractor Agreement documentls) and
have the Owner and Contractor initial each page to indicate
their acknowledgement of the contents.

r. Contractors consistently performing substandard work or
receiving multiple homeowner complalms may be removed
from the contractor list for a minimum period of one year.

3. The county's role is that of a lender, authorizing the
disbursement of funds after inspection and approval by the
Eligible Property Owner and Program staff. The Disbursement
Schedule will be included in the Agreement with the Eligible
Property Owner.

R. Suspenilon and Dlsqull ca ion? “Contractor“
Contractors may be suspended or disquali?ed from participation in
the programs for any of the following conditions; but not limited to:

1. Self-imposed: A Contractor may disqualify themselves before
contract signing for con?ictan work contracu, personal hardship
or any other reason.

2. Lack of Participation: A Contractor that does not participate or
respond to an invitation to bid within a twelve-month cycle may
be placed on inactive status, wiil be removed from the
Contractors List and must reapply tn be reactivated.

3. Insurance Violations: If at any time a contractor fails to have
required insumnoe, they will be automatically suspended until
proof of insurance is provided. The Contractor must have
insumnce at all times. Any changes in coverage must be
reported to Brevard County Housing and Human Services
Department and Building Department in writing within ?ve
working days of such said change, including renewals.
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4. business License violations: Any Contractor who has a license
suspended, revoked, rejected or inactivated wlll be automatically
disquali?ed. All license renewals must be current and a copy
provided to the Department.

5. Fallur: to Honor Warranties: Any Contractor who falls to honor a
warranty from a previous contract will be barred from iuture
bidding and must reimburse the arevard County Housing a.
Human services Department ior the cost of any work performed
by another Contractor to correct the warranty work.

5. Deoarrnent: iia contractor does not complete an assigned
project they will be disquali?ed inde?nitely for participating in
any programs through areyard County Housing and Human
Services Department.

7. Suspension: [fa contractor Falls to complete two or more
projects within me agreed upon timerrame, inclusive oi approved
time extensions, within a twelve-month period, they will be
suspended from participating in any programs through the
arevard County housing and Human services Department tor a
minimum period of one year.

as Williul Misconduct: Williul misconduct by Contractor. employees.
or sub-Contractors while engaged in arevard County Housing
and Human Services Department work project will not be
tolerated. The Contractor may be disqualmed from the program
for allowing behavior such as, out is not limited to thert, lewd or
lascivlous acts, foul language, public intoxication, illegal drug
use, smoking within the house, williul destruction of owner’s
property or abusive behavior towards homeowner or sum.

9. Contractor Negligence: Contractors that do not adhere to
building codes, construction industry standards, contract
speclncatlons, and/or material requirements will not be paid ror
applicable work unless approved in advance and in writing by the
Owner and the Project inspector. Continued non-adherence may
result is suspension or debarment from the housing program.

1o.i>ayment Delinquency: Failure to pay subcontractors or material
suppliers that result in any lien being placed on the
Homeowners property shall be reviewed for the debarment or
Contractor irom the program.
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1t.l?ckbacks/i=rice Fixin - Any evidence orkickbacks or price ?xing
by or between contractors, its employees, of?cers, homeowners,
agents, partners, representatives or any other af?liates will
automatically disqualify the Conbactor inde?nitely.

12.8mkering orWork: No person or persons, shall broker any
orevard County Housing and Human Services Owner-Contractor
Agreement to another licensed or unlicensed contractor.
Anyone caught brokering work, or receiving a brokered contract
will be immediately suspended and possibly be disquali?ed
inde?nitely irom participating in any work program through
Brevard County Housing and Human Services Department.

Temporary Relocatlon I Storage:

1. Relocation assistance may be provided by the County to Owners,
when determined to be necessary by Program staff, and shall
include the cost of storage of personal and household property
and shall not exceed actual and reasonable costs. However.
packing and moving costs for household furnishings shall be the
responsibility and at the expense of the property owner.

2. ii the project is delayed due to the fault ortne Contractor, the
Connactar shal| pay the EXCESS relocation assistance cost as
liquidated damages.

1'. Construction Procedure:

1. Upon approval of the Contractor, the quote will be accepted in
writing, a ore-constructionmeeting with the Owner will be
scheduled, and the Connector will be given notice to proceed
with the agreed upon work.

2. Prior to proceeding, Die Contractor must provide a complete list
of all subcontractors that will be utilized (including all Contact
inrormation) and a oonstruction schedule.

3. The Contractor is responsible for obtaining all required permits
before beginning work and in a timely manner.

4. “ME is of the essence ln completion uf work, and a Contractor
may be charged liquidated damages for non-compliance with the
approved schedule.

5. Sweat Equity: In order m prevent costly delays and interruptions
to the Cuntmctor’s schedule, an owner (including relatives
and/or Friends) may not perform work on the Eligible Property
during the construction period, should an Eligible ownerwish to
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perform some improvements to die Property that is outside the
scope of the work write-up, those improvements must be
performed prior to the contractor solicitation, or after die job
has been completed and ?nal payment has been made.

5. Contractors shall not perform any work outside the soope
approved by the project inspector and signed by both owner and
contractor. Non-adherence may result in suspension at

debarment from the housing program.

U. Inspections, Change Orders and Payments:

1. inspections: ?eld Inspections will be made as often as
necessary to assure that the work is being completed in
accordance with applicable codes and standards and are in line
Wlth the terms of the construction contract.

2. Re-lnsoection Fees: The Department shall impose a fee for each
subsequent (second) recinspection after the ?rst re—inspection
for the same violation speci?cally and continuously noted in each
rejection. The fee shall be $30.00 for the second and each
subsequent re-inspectlon. The fee shall be deducted from the
next submitted draw request, documented by change order, with
the funds being returned to the applicable giant,

1 Change Orders: All requests for change orders must be
approved by the Owner prior to submission to the Program,
Change orders must be reviewed for determination of need and
must be issues outside of the contractor’s controL The
Construction Supervlsor is authorized to approve change orders
that in aggregate do not exceed 10% o' the original contract,
The Department Director or his/her Designee ls authoriled to
approve change orders up to $50,000.

a.The owner may, from time to time, without invalidating the
Owner-Contractor Agreement, request changes, additions,
alterations, or other modl?catlons in the work to be
performed. These change orders shall be limited to health,
safety, and code Vlolations that were unforeseen or unknown.
Cosmetlc items are not an allowable change order‘

o.The Contractor‘s proposal substantiating a Change Order shall
oe itemized and segregated by labor and materials for the
various components orthe change in work (no aggregate labor
or material totals will be acceptable). Maximum markup
percentage ree shall be a single markup percentage not-to-
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exceed 10% of the net direct cost of labor, materials and
inshalled equipment incorwmled into the Change Of exile
work.

c. For subcontractor work, the subconh'actor's cost
substantiating a change Order shall he a written pmposal, on
the Submntraclor’s letterhead, itemizing the wurk (0 be
performed by a subcontractor. The maximum markup
percentage iee allowable to the Contractor supervising the
subcontractors work shall not exceed 5% or the net orall
approved change orderwork by all subcontractors combined
for any particular change order proposal.

d. For deductive change orders, credit will he applied to the
itemized cost included In the work write-up.

e. Upon request, contractor shall, within two business days,
respond in writing to Owner and Project Inspector with any
increase in post or delay in completion orthe work based upon
the request.

f. ownerand Project inspector shall have three business days to
decide whether to order the requested changes to be
implemented or to withdraw the request. All approvals are
contingent upon funding availability.

g, The Department Director may authorize work associated with
change orders when an unsafe, hazardous condition exists
and/or when failure to achieve prompt resolution of the
change will result in demobilization oi the Contractor, or a
slgniiicant delay in completing the project, in any amount
under ssn,aao. The Contractor shall provide an estimated
cost af the work with the change order, Final cost shall be
determined by the actual costs incurred.

. Progress Payments:

a. Upon receipt of an invoice from the Contractor, both the owner
and Program staff will inspect work ior duality and completion.
Contractor shall provide a release oi lien for completed work
by each sub-contractor invoiced in the previous payment
request.

hyayment wilIbe issued to Hi: Contractor, for Such amount as
the Department determines to be properly due, or [he
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Department will state in writing, within 5 days, cause for
withholding a payment. The Department reserves the right to
withhold payment for detective work and/or pay
subcontractors directly.

c. The Department, on the basis of reasonable and veri?able
evidence, may withhold from any payment, such amounts as
may be necessary for Protection of the Owner and Department
against loss caused by:

i. Defective work not remedied

ii. Third party claims ?led

iii. Failure orthe contractor to make payments to
Subcontractors

iv. Failure to pay for material, equipment, or labor

v. Failure to perfnrm the work in accordance with
the Agreement documenB; or to provide a
construction schedule as required by the
Agreement

5. Contractors contracted for rehabililatinn/recnnstruclinnwork I'I'I
which the County's funding exceeds $15,000 will have 10% of
their progress payment requess subject to retalnage. The
retalnage will not be released until all punch list items (a written
list af de?ciencies that are identi?ed near the end or
construction) are completed satisfactorily and all close-out
documents have been provided. it a dispute over quality or
completion orwork is not resolved within thirty days after
substantial completion orthe project, the retainage will be held
until resolution occurs.

a. The areverd County housing and Human Services Department
reserves the right to make payments to Contractor, without the
Homeowner’s signature/approval, or directly to a subcontractor
should a situation be deemed necessary, on a case by case basis
with the Department Directors approval.

V. Flnal Plymenb:

Flnal payment is not made until (he Contractur pravldes Release(s)
of Llens, copies of permits, an approved and completed Building
permit, and completed copies of the Project Warranty and Close-out
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form. Any incidence of inadequate performance by a contractor will
he documented in accordance with Department and County policy
and procedure. A list of incomplete work or work that is
unsatisfactory will he provided to the contractor, When these items
are completed to the satisvaction of the homeowner and inspector,
the contract is complete,

Ulul?llad nlml?el:

Should the Contractor ranto suostantiaily complete the Work on or
before the date stipulated in me Construction Notice to Proceed (or
such later date as may result from an extension of time granted hy
the Owner and the Department), Contractor shall pay, as liquidated
damages:

1. Additional lodging and storage costs as invoiced, plus the sum
of ?fty dollars tor each consecutive calendar day the terms of
the agreement remain unful?lled beyond the date allowed oy
the agreement, which sum is agreed upon as reasonable and
proper measure of damages which the Owner and the County
will sustain per day by failure of the Contractor to complete
within time as stipulated; it being recognized by the Owner,
the County, and the Contractor that the Injury to the Owner
and the county which could result from a failure of the
Contractor to complete on schedule is uncertain and cannot
be computed exactly. In no way shall cost for liquidated
damages be construed as a penalty on the Contractor.

2. Far each consecutive calendar day, the mark remains
incomplete alter the date estaolished for completion, the
Owner and the County will retain lrom the compensation
otherwise to be paid to the Contractor the sum of 550. This
amount is the minimum measure of damages the Owner and
the County will sustain as a failure cf the Contractor to
complete the remedial work, correct de?cient work, clean up
the project, and other miscellaneous tasks as required to
complete all work speci?ed.

a. This amount is in addition to the liquidated damages
prescribed above and represents compensation for
additional costs the Owner and the County could incur or
suffer caused oy on—going construction while occupying the
project. such costs could include, but are not limited to,
temporary facilities or structures, reduced employee
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ef?ciency, additional nperatlng casts, employee overtime,
insurance, etc.

3. The amount of liquidated damages set forth above or as
negotiated between the Depamrnent and the contractor shall
be assessed cumulatively,

4. The amount of liquidated damages recovered shall be
deducted from the Owner’s mortgage assistance,

X. Clan-Out:

The hameowner's signature on the Certi?cate of Completlan and
?nal Inspection indicates acceptance of the rehabllitatlon work as
meeting the terms and condltlons of the contract. If the homeowner
refuses to sign the ?nal acceptance, the inspector may authorize
ful| payment 'or those Items which are determined to be completed
In compliance with the contract and all applicable codes pendlng the
approval oi the Department Director or his/her designee. Assistance
is completed upon ?nal acceptance by the Owner of completed work
and Program authorization for ?nal payment,

V. Conflict of Interat of Pub": Omclals:

No elected or appointed Federal, State, and local of?cial or any
other pu of?cial or employee who exercises any functions or
responsi ies in conjunction with meadministration oi arevard
County Housing and Human Services Department’s Housing and
Rehabilitation Program shall have any interest, direct or indirect, in
the proceeds or bene?ts of the rehabilitation program.

2. chkbacks and nlscounts:

No elected or appointed Federal, State, local of?cial, or any other
public oi?cial or employee shall receive kickbacks or discounts iroin
either contractors or property owners in return ior special favors.

M. Subordination of County Liens:

1‘ Only requests that increase the affordabllity of the housing unit
or assist a household with catastrophic medical expenses (for the
lien holder or relative of the lien holder) not associated with
consumer debt shall be considered.

2. Requests, which include the receipt of cash from the re?nancing
transaction, will not be considered,
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3, A Homeowner requesting a subordination of the County's lien
must make this request in writing, indicating the reason for the
request. The County Manager or Designee must authorize any
subordination requested. Staff will identify lorthe County
Manager or Designee, the current status of the County's equity
position, and the equity position if the subordination request is
approved.

4. clients must not be in dehult of the County mortgage,

5. The homeowner may be charged any recording tees necessary
forthe subordination or included as part of their closing costs.

33. Follow-up:

The Deuanment will perform random reviews of hameawnel’s
insuiance, llood insurance (if applicable), and the Brevard County
Property Appraiser’s weosite checked to ensure that all insurance
requirements are met and the property remains the primary
residence orthe eligible homeownert

DC. Request for Determination

When a request is received concerning the status oran existing
momgage lien, whether for purposes orsubordination, satisfaction,
bankruptcy, or other similar purpose, the Housing and Human
services Department will evaluate the mortgage lien and adopt the
current, approved policy, This action may result in amortitation of
mortgage balance, reduction of lien term, or satisfaction of
mortgage,

DD. Sakidlc?on of Mortgage:

1. Upon satislactory completion or the lien terms, a satisfaction
of mortgage will be completed and ?led with the clerk of the
court otter review of the County Attorney and approval orthe
County Manager or Designee.

2. A homeowner seeking a satisfaction which includes a short
payoti request (less than the total amount owed on the
County's lien) must make this request in writing, indicating the
reason tor the request. Starr will identify for the County
Manager or pesignee, the current status orthe County's equity
position and any other applicable grant requirements, If all
grant conditions are met and the reason tor the request is
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acceptable, the County will be accepted as its payoff, an equal
percentage as that being accepted by the First Mortgage
Holder (i.e., First Mortgage Holder has a Lien uf $100,000 and
accepts 50% or $50,000; arevard County has a lien or
$40,000 and accepts 50% or 520,000).

3. 11the First Mortgage Holder is a Federal or State lending entity
(Le., Freddie Mac, Fannie Mae, Federal Housing Authority
(FHA), VA Administration, Florida Housing Finance Corporation
etc.) and its guidelines set a maximum allowable payoff, The
County wlll aocept the maximum allowable payorrfor
satisfactory completion orthe County's lien. In cases where
multiple Federal or State Lending entities have an interest in
the property, the County will take an equal snareof the
maximum allowable payoff (l.e., FHA 35,000; VA ss,000 and
Brevard County 56,000).

EE. Appeals:

Any Applicant or client wishing to appeal a decision made by the
Program shall be given a copy of the Department Approved Appeal
Procedure. Applicants denied assistance fur reasons not speci?ed in
this policy will have the right to appeal to the Atiordahle Housing
Advisory Committee.

IV. RESERVATION 0F AUTHORITY

The authority to issue and/or reyise this policy is reserved to the Board
orCounty Commissioners,

Rm Pritche , Chalr
areyard County Board orCounty Commissioners

by the Board mummy z 2921
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April 24, 2024

M E M 0 R A N D U M

To Ian Golda", Housing and Human Services Dileclor

RE: ItemF 5.. Approval oi Housing and Human Ssmoes Purchase Assistance Program PoHcy
ior ine sme Hoqu In?ianva Pannarship (SHIP) Program

The Board oi County commissioners, If! naguiar session on April 23‘ 2024, appnwsd and
authorized mochairioexecuie Housing and Human Sewioes Dapanmenl's Purchase Assisinnoe
Prugram PoiicyiHs 007) ionno someHauslng Initiative Partnership F'mgram Endosed is a fully
execuled Policy.

Your continued cwpamlion I! always appreaaledv

Sincerely‘

BOARDOF UNTYDOMMISSIONERS
RACHELM ADOFF. CLER

m eriy Powell, Clark the Board

I"

Encl (1)

oc Courily Manager

mmnscmzpmn
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HOUSING & HUMAN SERVICES
DEPARTMENTAL POLICY

NUMBER: HS-OOT-SHIP

TITLE: Envavd Counly Purchase Asiislanu CANCELS: April 25. 2017
Program Pnlicy

APPROVED: April 23, 202a

ORIGINATOR: Housing 5. Human
Services
Department

REVIEW: A: noldad

OBJECTIVE

This policy is designed to be utilized by the Housing it Human Services Department to
implement the Purchase Assistance Program as approved by SHIP (Slate Housing
Initiatives Partnership Programiadministered by FHFC (Florida HDusing Finance
Corporation).

These tunds are to provide down payment and olosing cost assistance to eligible
applicants. The inoome oi the eligible applicants must be at or below 140% (as long
as SHIP set asides have been met) oi the median income in Brevard CounIy.
Assistance provided is in the iorm oi a deterred loan whereby a lien is altaohed lo the
property ior 10 to is years depending upon the amount at assistance at zero percent
interest. The policy identi?es authomy levels ior approval and eligibility restrictions.
which may exceed iederal and slate requirements.

DEFINI'HONSANDREFERENCES

A. Semen 420.907 et seq. Flmda SIaIules, Slate Housing Inllialives Par‘nership
Act

B. AdminisllaliveRule or Emergenw Rule (as determined by slalet wuniy or
iederar declaration) olthe Florida Housing Finance Corporation, 67-37 at seq,
state Housing initiatives Pannership Program.
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Procurement Pollcy, soc—25 — Pollcy approved by the Board orCounty
Commlssiuners establishing a procurement policy in accordance with Florida
statute.

Appeal Procedure e Established procedure and Departmental Policy by which
an applicant may make a complaint or appeal a decision made by the Housing
and Human Sennoes Department.

Applicant — A person or housenaid who submits a slgned and completed
Housing and Human Services Department application (or asysiance,

AMl — Area Median income — Means the median family income in Brevard
County. Ftonda, adiustedlcr tamily size, as published annually by the US.
Department olHousing and Uroan Development

Asse? — Assets are de?ned by Section E regulations 24 CFR Part 5 Subpan F
56030)). Anual or “imputed" income from assets is induded in projected
annual income

Debt , Any obligation that will hinder the Households monthly mortgage
payment, to include but not be limited to childcare, car payments, loans, and
child support.

uelautt >Adelaull shall be the occunence ct any orthe tollowing events, and
upon that occurrence, the Lender may. at the Lenders option. declare all sums
secured by the Mortgage to he immediately due and payable.

a. Nonpertormance by the Applicant or Borrower of any covenant,
agreement, term or condition oi the Mortgage. or oi the Note, or of any
otheragreement made by the Applicant or Borrower with the Housing
and Human Services Department in connection with such indebtedness,
after the Applicant or Barmwsr has been given due notice, as described
hereatter, by the Housing and Human Sennces Department otsuch nort-
perionnance,

b, Failure ot the Applicant or Borrowermperform any covenant.
agreement. term or condition in any instrument creating a lien upon the
mortgaged property. or any part thereol, which shall have prionty over
the lien orthe Mortgage;

c. The Housing and Human Services Department’s discovery ot the
Applicant or Borrowers taiture in any application oi the Applicant or
Bonowerto the Housing and Human Services Department to disclose
any tact deemed by the Housing and Human Services Department to be
material.or the making therein, or in any of the agreements entered into
by the Applicant or Bonower with the Housing and Human Senrices



Department (including, but not limited to, the Note and Mortgage) oteny
misrepresentation try, on pehalt ot. or tor the benellt cf the Applicant or
Borrower: and

d. it property does not remain the principal residence of the Appllcant or
Borrower. or it all or any pan ot the property or an Interest therein is
rented.leased. sold ortranslerred by the Applicant pr Borrower,

Deterred Loan , A no—tnterest loan to an ellglble Household that is torgiven
without repayment upon satisfaction of all requirements of the Households
agreementwith Brevard County. The Household has an option to repay the
loan at any time within the 5 mo year lien period without penalties and interest
accrual. assuming the teen is not in detault at any time. Delaulted loans may be
subject to interest penalties.

Departments Housing and Human Services Department.

Eligible Sponsor—A tor-prom or non-prontorgenlzation meeting the selection
crlteria settorth by the larevard County Housing and Human Sennoes
Department who executes a contract to provide services to the Purchase
Assistance Program.

Falr Housmg — Requirements tor non—dismrninatien based on race. color, sex.
dlsablllly. religion, fa l status. or national origin in awardance wllh Federal
Regulations lound at 24 CFR 100-146 and State Law F8760.

First Time Homebuyer~A ?rst-time nomebuyer l8 art inleldual WnOmeets the
criteria as de?ned in IRS Tax Code 12 USC 1701x (9) Definitions H:

An indiiriduai and hrs or herspouse who has had no ownership in a principal
residence during the 3-year period ending on the date ot purchase orthe home
pursuant to which counseling is provided;
An individualwho is a dispieced homemaker who.except tor owning a
residence with his or herspouse or residing in a residence owned by the
spouse, meets the requirements at clause;
Ora single parent. who except tor owning a residence with his or herspouse pr

residing in a residence owned by the spouse while married, meets the
requirements ol clause.
(For the purpose orthe program a “Home" is considered a conventional home,
condominium.townhouse.or modular home.)

General Property Improvements - These Improvements include rehabilitation
items thatare not corrections at health and salety violations, but are
improvements that place the unlt in a readily maintainable condition

Household . “Household" includes all dwelling occupants to include.friends.
legal spouse, partner, children and relatives. Occupants not claiming the



O.

applicant dwelling as their primary residence should not be included in
determtnation ot eligibility it primary residency can be veri?ed ouside ot the
appllcanl‘s household tor a period oi six months or greater prior to the
application and the occupant is note signatory on any deed or mortgage
associated wrth the applicant dwelling,. it the oo—signar is not a spouse and can document his/her residence at

another location.then his/her income is not calculated, however, he/she
must sign the security instrument with the County.

Housing Counselor , A housing counselor is a protessional who provides
advice and guidanceto individuals and households in order to assist them in
improinng their housing situation and meeting the responsibilities at tenancy
and homeownership.

HUD — Li.5. Department oi Housing and Urban Development.

HUD-Approved Housing counseling Agency — is a private and/or public
nonpro?t organization that is exempt trom taxation under section 501 (a)
pursuant to section 501 (c) of the internal Revenue Code ot 1996.26 use.
501(al and 501(6). and appmved by HUD, In accavdancs with [ms Handbook
and 24 CFR 5 214, to provide housing counseling services to clients directly. or
through their af?liates or branches, and which meet the requirements set tonh
in this part.

income — Projected annual income established in complianoe with SHIP
regulations.

Lender - The secured creditor or creditors named in the debt obligation and
document creating the lien,

Liquid Assets _ Liquld assets are those in the possession ot the household
seeking assistance, which can readily and promptly be tumed into cash.
Examples include, but are not limited to. Checking Accounts, Savings Accounts.
Certi?cates oi Deposit, Treasury Bonds, Money Matket Funds.or Savings
Bonds. Not included in the liquid asset calculation eretunds not readily
accessible or speci?cally resulting trom lump sum pension distributions, or other
4m K/lR/Hype retirement hind accounts designed to enhanoe social security
bene?ts. Appllcanl must provide documentatian (mm lund management
institution ot identi?cation oi these assets as intended retirement enhancement
tunding.

Minimum Property standards , Minimum Property standards establish certain
minimum shndan‘Isfur buildings constructed under various HUD programs
The standards include speci?c requirements tor the durability at such items as
doors, windows.paintmg and wall coverings. kitchen cabinets, and carpeting,
The standards ensure that the value ot the home is not reduced by the
deterioration of these components. (HUD Handbook 4910.1)
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CC.

DD.

EEt

FF.

Modular home - Defined as a dwelling winch meets the certiiioation process
specified in Section 553, Part IV.Fionda Statutes and meets the local Building
Depanment code ior modular housing, The modular home must have an
approved device or seal issued by the Department at Community A?aiis.

PresPurChase Housing Counseling-HUD Rule (12 use 1701 x) establishes
that buyers racelve counseling ircm HUD certi?ed counselors employed by
HUD-approved Housing Counseling agencies.

Principal Residence — The. Household must utilize the property as their primary
residence, as established by eligibility iorthe State Department oi Revenue
Property Tax Homestead Exemption. The household may not vacate the unit ior
more than 120 consecutive days in any one calendar year tor any reason. other
than a hospital or nursing home stay

aualilied Mortgage To ensure responsible tending. the senior Mortgage must
be a Quail?ed Mortgage underthe requirements irom the Consumer Protection
Financial Bureau (CFPE) outlined in 12 CFR1026.43(e). Qualitied Mortgages,
among other teatures. limit total points and lendertees to reasonable levels.
Quali?ed Mortgages also strictly limit pro—payment penalties and contain many
otherieatures intended to protect consumers.

Rehabilitation — Aliassisted units must meet, at a minimum.the Standard
Housing Code approved by Breyard County and the Program‘s written
rehabilitation standards. properties must meet local codes, including zoning
regulations. The SHIP Program iunher deiines rehabilitation as repairs or
improvements that are needed tor sate tor sanitary habitation, correction at
substantial code violation, or the creation oi addiuonai iivmg space.

Repayabie Loan — a zero percent interest loan to an eligible Household that is
repaid over a so month period. The Household has an option to repay the loan
at any time within the 10 years lien period without prepayment penalty.
Defaullad loans may be sumac!to interest penalties.

SHIP eState Housing initiatives Partnership programadministered bythe
Florida Housing Finance Corporation.

Standard Housing Code — Minimum standards (or basic equipment and families
{or ail buiidings intended for occupancy by owner-occupants. Adopled
standards are prepared by HUD: Housing Quailly Siandards and (he Sculhern
Building Code Congress Inkemallonai, Inc. and adopted bylhe Board 0! County
Cummlssinners This is also the minimum standard for iehahililatinn pe?ormed
WithHOME Program Funds.

Subordination , the process oi placing, ranking. or positioning a mongage as
secondary to the primary mortgage. The Purchase Assistance Program will
remain in first, second orthird position
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GG. Sadslastion — a document recorded with the Clerk of 0mm removing lien(s)
train the property.

NH. Underwn?ng- Demrminlng a borrowers ability and willingness k) repay a
mongage debt to limil the probability of default and collection anions and
examine the property altered as sectiniy m determine it it is sumcient collateral.

DIRECTIVES

A Progum Mm stra?on

The arevaid County Housing and Human Services Department shall be
responsible tor the administration and monitoring at the Purchase Assistance
Program. At the discretion ol the Department. an eligibleSponsor may be
selected based upon criteria outlined in Brevard Countys Board at County
Commissioner approved Citizen Participation Plan and Local Housing
Assistance Plans

ility

1. Must be a humebuyer as de?ned by the IRS. an individual andlor spouse
who has had no ownership in a principal residence during the 3 year
period ending on the date ol purchase of the property

1. Applicanls must submit a signed and dated application provided by the
Housing and Human Servioes Department. Income eligibilitymust be
vermed based on the regulations otthe applicable tunding source. SHIP,
and aocc approved policies. As tunds become available.applicants
willbe asked to con?rm completion oflhe Purdlase Assistance Program
Workshop.

:4. The applicant must meet income guidelines at no more than 140% of the
Btavard County MSA median income as provided annually by us,
Department ot Housing at Urban Development or the Florida Housing
Finance Corporation.

4. The applicant must occupy residence as a principal residence tor the
attordabitity period oi 1D to 15 years.

5. The applicant must attend the lure—PurchasingCounseling Workshop and
receive a oenilication withinone year prior to closing.

so The applicant may not receive assistance lrvm another down payment
assistance program except the Florida housing Finance Carporahan or
Brevard County Housing Finance Aulhoritywhereby the Depanrnent
would lake a junior mongegeposition



10.

11.

However, in consideration oiesoalaiing housmg costs very low and low
income applicants may utilize the Florida Housing Finance Corpoiauon's
Assistance Programs) In conjunction with the Department's Program
Other assistance programs authorized by an instrument oi govemmant
may be considered by the Department, in these situations. lliird position
can be taken when lunds are approved by the arevard county Board oi
County Commissioners. The Purchase Msls'anoe Program must only be
used to subsidize the remainder of the assistance needed to quality
applicants at "12 established a?ordahllily laliOS. N no lime II an
applicant exceed the maximum amount olu stance determ ed by
the lnoom c on and allowed by the app cable state or
lederal rule?li

Federal Housing Administration.Velerens Administration, and Fannie
Mae underwriting guidelines will be uhlized when detonnining debHo»
income mtioa, Brevard County will utilize the de?nition oi ‘Aiiordable
provided in Chapter 420. Florida Slatutes, State Housing initiatives
Partnership Fiogram that states:

monthly rents or mortgage payments including taxes and insurance
do not exceed 30 percent oi thatamount which represents the
percentage oi the median annual gross income ior Ihe households,
Han/even iris not the intent to limitan individual household‘s abililyto
devote more than 30 percent oi rls income for housing. and housing ior
which a household devotes more lhan so percent oi its income shall be
deemed atlordeole irlhe ?rst instilutronal mortgage lender is satis?ed
lhet the household can aiiord mortgage payments in excess of the 30
percent benchmark:

If Household is disquali?ed due to being over—income, the disquali?cation
period will be 6 months trom day oi notice. A! that lime, the
applicant/household may reapply when the Program is open to new
applicanlse

The Households liquid assels may not exceed $15,000. Liquid assets
are de?ned as. but not limited Io: savings accounts, checking accounts.
cerhncales oi deposit, lreesury bonds, money market lunds.savings
bonds.em.
Households with a tenanl under a sublease agreement musl Indude the
net income lrom the lessee in the total household income ior SHIP
Program assistance.

IneligibleApplimnls will be counseled on the Department approved
Appeal Procedure.



12. Anglicans deterrnined to be ineligible due to telsi?catlon ot application
will be disgualitied Irom the Program Iortwo years.

13. Applicants may be assisted only one time tor the Purchase Assistance
Program.

C. ELIGIBLE PROPERTY

1t Property must be located within unincorporated arevaid Cnunly and
municipalities included In the Interlocal Cooperation Agreement.

1. Property must be owner occupied or vacant.

2, New or existing property to include lot not to exceed 90% of the Aioa
Median Purchase Price.as provided by Florida Housing Finance
Corporation. New or existing property may not exceed Maximum
Purchase Price limits established by the us. Depanmenl oi Housing
and Urban Development.

a Property can be a house. townhouse, condominium, modular home or
other type ol dwelling thatcan be conveyed by title to be separate trom
other attached units. Owner association lees must be added to the
mortgage payment when determining the tinal monthly payment,

4. Property and dwelling must meet the Standard Housing code. Housing
Quality Standards and/or any Department approved standards that may
exceed the above-listed standards

a. INELIGIBLEPROPERTY

1. Manufactured homes or mobile homes are ineligible tor the program.

2‘ Property with a resident renter will be deemed ineligible tor assistance.

E, FUNDING ALLOCATION

The Purchase Assistance Program is designed to increase the level or
airordable home ownership tor very low (050% AMI) low (51-80% AMI). and
moderate (a1-140% AMI) income households, Assistance Iorthose applicants
at 121.14% AMIwill be contingent on approval oILHAP. Funding Iorthe
program is allocated by the SHIP. The SHIP Program regulations require all
agencies receiving monies use Section 8 program income de?nllirxls and
guidelines.

F. MARKETING

74



Brevard County will take af?rmative marketing steps to provide inlonnation and
attract eligible persons irom all racial, ethnic. and gender groups. A wide range
at marketing strategies will be implemented to ensure that Eligible persons living
County-wide have a reasonable opportunity to be inIorrried aoout the Purchase
Asststenee program opportunities being carried out by arevard County.

On an annual basis, the County will review its marketing eltorts to assess
slralegy eiIectiveness

AVAILABLE ASSISTANCE

INCOME LEVEL [ ASSISTANCE LIEN TERMS i
0% — 50% l §75 con 15 yearterglv- e '

Median Ingmg mortgage i

51.30% 560can 15 year Iorpivaole
Median Income mortgage

tam-120% $45 000 to year mortgage
Median Income

121% . 140% so 000 1nyearmortpapo
Median Income

Llan (arms I'll“ be duhnulnad by lolll Imonm o! asslsuncn provhhdt
Anlnance may not exceod 35% of (In purchau pile: of ma home
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LOAN ASSISTANCE

1, IZP/n lo 140% Median Income Level

Assislance is provided in the term ole loan made over eta-year period
at zero percent interest. The loan must be repaid in full in ecoordanoe
with the recapture guidelines as defined in Florida Statute A20.9075 (5)
(it) iI the unit is sold, tiansIerred, or is no longer the principal residence ol
the applicant or spouse durlng the eltordatrilityperiod. The repayment
funds will be utilized to assist other purchase assistance applicants. The
loan will be satis?ed upon salisfanory completion oi the lien terms.
Future assistanoe Irom any oI the Depamnem‘s programs is prohibiued
until any outstanding detrt is paid or the default is cured.

2. 0% \o 120% Median Income Level

Assistance provided is in the torm oI a lorgivaole deterred loan at a zero
percent interest rate, The loan must he repaid in Iull in acoordance with
the recapture guidelines as delined in Florida Statute 420.9075 (5) (iii
when the unit is sold.transiened. or is no longer the principal residence
ot the applicant or spouse during the attordeoility period The repayment
tunds will he utilized to assist other LHAP approved activities. Future



assistance irom any ollha Dapsnmant‘s progrems is prohibtled until any
ouvs'anding dam is pald or the default Is cured.

APPLICANTS CASH OBLIGATION

The asststanoa ottered through the Purchase Assstance Program will
help iamiiies who do not have enough money tor down payment and
closlng cost expenses to purchase homes. Households who are 0% to
50% oi median income must provide a minimum otssuo ot therrown
iunds lor down payment and closing costs. Households 51% to 120% oi
median income must provide a mtnlmum oi $1.000 tor down payment or
closing costs. and 121%»140% must provrde moo tor down payment
assistance.

INTAKE/ASSESSMENT

Appltcatians are processed rn a ?rsl ready. ltrst served basis. Complete
application packages are reviewed for imtlal income and asset eligibility.
which may include credit report review and preliminary review of debt
ratios

PRE-PURCHASE COUNSELINGIHOMEBUYERWORKSHOP

1. Attendance and complellon of the designated tarevard County Free
Purchase Counseling/Homebuyer Workshop is mandatary. Applicants
not iutntling this requirement will not be eligiole to receive tunds under
this Program. The course is designed to educate the applicant on the
program's rules and regulations and all aspects ol home ownership. Ialr
housing. and post purchase counseling

2. Applicants attending the Pre4=urchase Counseling/Homebuyer
Workshop who have special needs/requests must notriy the Housing and
Human Sen/ices Department othoe or designee 48 hours In advance

a. The guidelines. procedures, and policies are available upon request lrom
the Housrng and Human Selvlcss Department to all interested elrgrole
sponsor applicants. inctuding the process lor selection.

SELECTION OF HDUSEIINSFEC’IION

Once the applicant has completed the PrePurchase Counsellng/Hamebuyer
Workshop, all nf the pending inlormatron is veriired, and the applicant has been
noti?ed of iunding availability, the applicant is ready to begin the search tor a
house. it the applicanl decides to build or purchase an exlsIlng unit.helshe can
do so as long as the property is In unincorporated Brevard County, and those
municipaltlles included In the Inke?onal Cooperallon agreemem. The total sales
price may not exceed the amount determined by the counselor or Eligible



Sponsor. and r necessary. the seller must execute a arevard County provided
addendum to the contract The inspection must include a deterrnination ol what
repairs or improvements are needed to lollow Standard Housing Code
Standards. inspection at the properly will only be perlormed it all utilities are
turned on. The roolrnust have a minimum ?ve (5) year lite expenanq/
delemimed by County approved inspection and be in worlrlng order,

1. New Construction — ll the house has been constructed wthin the last 12
months, a copy at the oedi?cale ol occupancy (00) is required and must
be received by the Housing and Human Services of?ce beiore closing
and prior to assistance being provided. a County approved inspection
may still be required.

2. Existing Unll— Ifthe house is an exislirlg unit, the home is required in be
inspecled by the Department or designee to deterrmne that the house
meets meStandard Housing Code Slandams.

3. Inspection Process - Additional inspectionts) above the Countys
required inspection ol the home is the responsibility orthe homabuyer.

AGREEMENT

1. Approval cl Mortgage — Upon approval orthe lirst mortgage by the
primary lending institution.the applicant shall sign an agreement that
stipulates the mles and regulations governing the assistance. resale
restrictions.and/or transter o1properly.

2. Alleligible applicants must demonstrate adequate insurance coverage
including llood insurance.if so required. tor the duration orthe
construction term and lien.

a. The requirements within a commitment letter will be later bound bye
‘

mortgage lien placed on the property. The mortgage shall not incur
interest, it no delault occurs.

a. The length of the mortgage period is datennined by the total amount at
lunding used tor down paymentand closing cost assistance.

5. DEATH OF THE BORROWER. Upon Ihe dealh allha Borrower dunng
the mortgage perind. the mortgage haianos shall become due In full.
unless at 'he llma cl m9 borrower's death an ellglble spouse or family
member desires I0 reslde in the home (lamilymember Includes ?omeslic
partner) and provided that the individual can establish prool of residency,

a. it an eligible lamily memberwishes to assume the existing
mortgage. the tamily member shall have 180 days to make a
written request to the Director at the Housing and Human Services
Department to assume all orthe obligations speci?ed in the
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Borrowers mortgage. tta written request to assume the mortgage
is not made wilhin 130 days, the Lender shall declare the
Borrowers estate to hem delautt, and willrequire repayment ot the
mortgage bahnes. Repayment shall occur within ninety days ot
the deotaration oi delault. or at ttie time the property is re?nanced.
sold.or translerred.whichever is soonest.

h. It within 150 days an eligible lamily member suhmits a written
request to the Lender to assume he mortgage, the lamity member
must demonstrate prool cl legal title to the property and meet the
current income and assets qual?'IcaLIons cl ttie Lender.

i. it the Properly does not have to undergo Probate. the
lamily memher shalt have ninety days to assume the
mortgage. ll ninety days pass and the lamily member
has not assumed the mortgage and note, Lender shall
declare a defaull and wilt require repayment ol the
mortgage balance. Repayment shall occur within ninety
days ol the declaration ct delault.or at the time the
property is re?nanced. sold or transterred.whichever is
soonest.

ii. it the Property must undergo Probate, the temlly member
shall have ninely days trim the date ol acquiring clear
title to ttie property, and have been deterrnined income.
eligiole by the Lender.to amme the mortgage. tl ninety
days pass and tie lamily member has not assumed the
mortgage and note. the Lender shalt declare a deiault
and will require repayment ol the mortgage halt-mm.
Repayment shalt ocoir iiirithinninety days at the
dectaialion cl default.or at ttie time ttie Property IS
re?nanced. sold or translened. whichever is soonest.

c. The Housing and Human Services Department Director will have the
shility to waive the tan day requirement as referenced in Sections a. and
h. dueto extenuating circumstances.

DEFAULT OF THE BORROWER. in the event the County declares a
detault and ninety days pass without repayment to the Lender, the
tollowingshall occur- (a) the mortgage balance shall be lrozen at the
balance in place on the date at the Borrower‘s death; (b) ttie mortgage
halanoe will cease to depreciate at ttie annual rate; and, (c) interest shall
accrue at 5% per annum. Accrued interest plus the mortgage balance at
the time ol the Borrowers death shall not exceed the amount cl ttie
Promissory Note last executed by the Balmwen The lien willcontinue
against the Property until repayment plus interest is satis?ed.
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No mortgage I: considered satis?ed untll a satisflc?nn oi Mortgage
ls recorded with the Clerk oi Court: by the Nursing and Human
Sen/Ices Department.

TYPES OF PRIMARY LOANSor QUALIFIED MORTGAGES and LOAN
UNDERWRITING EXPECTATIONS

Underwriting lot a loan or mortgage reveluates the riskiness oi a
proposed deal or agreement. For a lender.the risk is oi delault or non—
payment. The underwnler assesses income, liabililies(debt). savings.
credit history. credit score. and more depending on an individuals
?nancial circumstances. Mortgageundenrmting typically has a "luin
time" oi a week or less.

FHA, VA, Conventional, Hahnalfor Humanlly a! omen?xed rate,
Quali?ed Mongages under merequiiemenls of [he Consume! Finanm
PmlecIion Bureau (CFPB) Dullinad al 12 CFR I026 43(9) are eligible Ior
assistance in the Purchase Assimnce Program.

Lease-Purchase.Owner-Financed.or Adjustable Rate Mortgages are
not allowed ior use by a Purchase Assisianoe participating in this
Program,

Mortgages will be evaluated by the Eligiole Sponsor and/or nepanrrieni
steiiior aiierdability, A maximum oi two points in Origlnaiion Fees and
Discount Fees are allowable. lnterasi rates in excess oi one [1)
percentage point above the average mortgage rate will be returned to the
originating mortgage lender ior ra-negmiatlon oi rate and may be subject
to islecnnnoi assistance to the applicant,

Total closing costs (excluding ore-paid charges) charged to the buyer
may not exceed 5% of the loan amount,

lnteresiretes must be compediive and must not be a "Higher Priced”
loan as de?ned by Consumer Finance Protection Bureau. Higher priced
loans are those that exceed the Average Prime oiier Rate by more than
1.5% as oi the date at the loan's rate lock.

SETTLEMENT DR CLOSING

1. Once the loan ior the ?rst mortgage is approved and all preclosirig
repairs have been completed. the closing agent must provide a
Settlement Statement (HUD-I) or Closing Disclosure prior to the closing
date (copy oi the appieisal repon and noti?cation oi steward County
named as Loss Payee on hazard insurance and/ornood insurance must
be received before check can be issued). The Eligible Sponsor or
Department staii will prepare the second mortgage and provide it to the



closing agent on the settlement date. The second mortgage willoontain
the total amount rordown payment and closing costs.

Copies oi all documents signed at the closing must he ionivarded to the
Brevard County Housing & Human Senriccs Depanmentwithin 21 days.

The documents are to be recorded and certi?ed by the closing agent
through the Clerk in the Cirtuit Court.

SUBORDINATION 0F COUNTV LIENS

1x A borrower requesting a subordination oi the County's lien must make
lhis request in wnnng. indioadng the reason tor the request. The County
Manager or Designee must auihoiize any subordination requested. stati
will identity tor the County Manager or Designee. the current status oi the
Countys equily position. and the equity position if the subordination
request is approved,

2. Requests, which include the receipt oi cash irom the re?nancing
tmnsacliorl.willnot be considered.

3. Requests that increase the atiordatiitityoi the housing unit. assist a
household in alleviating generational poverty «or example, oollege
expenses or technical or vocational training), or mlastrophic medical
expenses (far the lien holder or immediate relative oi the lien holder) not
assoctaled wiih consumer debt. shall be considered.

4. Applicants must not be in deiault oi the County mortgage.

5. The Homeowner may he charged any rewrdlng lees neoessary tor the
subordination.

a. Low and Very Law income homeowners assisted under previous
versions oi this policy with amounts less than 32030000 and lien terms
exoeeding those de?ned in Section IIIC. may be satis?ed ii
subordination requests are received that increase the ailordability oi the
home and no cash out is requested.

SATISFACTION 0F MORTGAGE

Upon satisiactory oompietion oi the lien terms. a Satisteoiion oi Mortgage will
be completed by the Department on behaitrotthe Board oi County
Commissioners and ?led with lhe clerk oi the ownatter review oi the County
Attorney and approval ot the County Manager or Designee. The original
Sausiaction of Mortgage will be mailed to the borrower.

AHomeowner seeking a satisiaction which includes a short payofi request (less
than the total amount owed on the County's lien) muslmake this request in
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writing, indicating the reason tor the request. statlwill idenbiyiorthe County
Manager or Designee, the current status oi the county‘s eqully position and any
other applicable grant requirements. If all giant condl?nns are met and the
reason tor the request is acceptable, the County WI"accept as its payoff. an
equal percentage as that being accepted bylhe First Mortgage Holder li. ,
First Mortgage Holder has a Llen at $100,000 and accepts 50% orssonuu;
aievard County has a lien oi $40,000 and accepts 50% or $20,000).

lflhe First Mortgage Holder is a Federal or State lendlng entity (i.e.. Freddie
Mac, Fannie Mae. Federal Housing Aumonty (FHA],VA Adminlstratlcn.Florida
Housing Finance Corporauon etc.]ant1 its guidelines set a maximum allowable
payoll, The County will accept the maximum allowable payotl ior satistactory
completion ot the County's lien. ln eases where multiple Federal or State
Lending entities have an interest in the property, the County will take an equal
share oi the maxtmum allowable payori (i.e.. FHA 35,000; VA 56.000andarevaroCounty 35,000).

R. FOLLOW—UP
Annually a sampling oi case ?les will be pulled lor monitoring. The local
property appraiser‘s site wlll be checked to ensure that the client is listed as
owner. It the property appraiser's site does not list the client as owner, the
homeowner will be sent a cem?ed letler requesting proot oi residency,

s. REGUESY FOR DETERMINATION
When a request is received oonoeming the status a! an existing mortgage lien.
whether lor purposes oi subordination.setislactioh, bankruptcy, or other similar
purpose, the Housing and Human Services Department will evaluate the
mortgage lien and adopt the current, approved policy. This action may result in
amortizalion ol mortgage balance, reduction of lien term, or satistaclion oi
mortgage.

RESERVATIONOF AUTHORIYV

The authority to issue or revise this Pollcy is reserved by the Chairman oi the Brevard
County Board orCouniy Commissioners.

Jason Steels, Chair

arevard County Board at County
Commissioners

Approved by the Board an ap:‘ 23 .2024

at
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